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DEPARTMENT  OF  HEALTH  AND 
HUMAN  SERVICES 

Office  of  Community  Services 

(Program  Announcement  No.  OCS>92-04] 

Request  for  Applicatiorts  Under  the 
Office  of  Community  Services’  FY  1992 
Demonstration  Partnership  Program 

agency:  Administration  for  Children 
and  Families  (ACF),  DHHS. 

ACTION:  Announcement  of  availability  of 
funds  and  request  for  applications  under 
the  Office  of  Community  Services’ 
Demonstration  Partnership  Program 
(DPP). 

summary:  The  Office  of  Community 
Services  (OCS)  announces  that  based 
on  availability  of  funds,  applications 
will  be  accepted  for  grants  pursuant  to 
the  Secretary’s  authority  under  section 
408(a)  as  amended  (Pub.  L  99-425),  of 
the  Human  Services  Reauthorization 
Act  of  1986.  This  pro^am 
announcement  consists  of  eight  parts. 
Part  I  covers  information  on  the 
legislative  authority,  describes  the 
Departmental  goals,  defines  terms  used 
in  the  program  announcement  and 
describes  the  purposes  of  the  program. 
Part  II  describes  the  types  of  projects 
that  will  be  considered  for  funding.  Part 
III  provides  details  on  application 
requirements  including  project  elements, 
definition  of  eligible  ap^icants, 
availability  of  f^ds,  prohibition  on  the 
use  of  funds,  project  periods  and  budget 
periods,  the  amount  of  matching  funds 
applicants  are  required  to  commit, 
limitations  on  administrative  costs,  and 
program  beneficiaries,  partnership 
agreement,  subcontracting,  third-party 
evaluation  and  maintenance  of  effwt. 
Part  IV  provides  application  review 
criteria  for  the  four  identified  program 
priority  categories.  Part  V  provides 
information  on  application  procedures 
including  the  availability  of  forms, 
where  to  submit  an  apphcation,  and 
criteria  for  initial  screening  of 
applications.  Part  VI  provides 
instructions  for  completing  an 
application.  Part  VII  details  the  contents 
of  the  application  and  receipt  process 
and  Part  VIII  details  post-award 
requirements. 

CLOSING  dates:  The  closing  date  for 
submission  of  applications  is  June  29, 
1992. 

FOR  FURTHER  INFORMATION  CONTACT: 

Office  of  Community  Services, 
Administration  for  Children  and 
Families,  Attn:  Demonstration 
Partnership  Program,  370  L’Enfant 
Promenade  SW..  Fifth  Floor, 


Washington.  DC  20447.  You  may  also 
call  (202)  401-2333. 

Table  of  Contents 
Part  I — Preamble 

A.  Legislative  Authority 

B.  Departmental  Coals 

C.  Definitions  of  Terms 

D.  Purpose  of  the  Demonstration 
Partnership  Program 

Part  II — Program  Priority  Areas 

A.  General  Demonstration  Projects  lO 

B.  Replication  Projects  2.0 

C.  Renewal  Projects  3.0 

D.  Special  Populations  Set-Aside  4.0 
Part  111 — Application  Requirements 

A.  Background  Information 

1.  Eligible  applicants 

2.  Availability  of  Funds  and  Grant 
Amounts 

3.  Prohibition  of  the  Use  of  Funds 

4.  Project  Periods  and  Budget  Periods 

5.  Matching  Funds 

6.  Program  Beneficiaries 

7.  Partnership  Agreement 

8.  Sub-Contracting  or  Delegating  Projects 

9.  Third-Party  Evaluation 

10.  Maintenance  of  Effort 

B.  Project  Elements 

Part  IV.  Application  Review  Criteria 

A.  Review  and  Assessment  of  Applications 
in  Priority  Areas  1.0,  2.0  and  4.0 

B.  Review  and  Assessment  of  Applicalkms 
for  Renewal  Projects  Only,  Priority  Area 
3.0 

Part  V.  Application  Procedures 

A.  Availability  of  Forms 

B.  Application  Submission 

C.  Intergovernmental  Review 

D.  Application  Consideration 

E.  Criteria  for  Screening  Applications 
Part  Vi.  Instructions  for  Completing 

Applications 

A.  SF-424 — Application  for  Federal 
Assistance 

B.  SF-424A — Budget  Information — Non- 
Construction 

C  SF-424B — ^Assurances — Non- 
Construction 

Part  Vn.  Contents  of  Application  and  Receipt 
Process 

A.  Contents  of  Application 

B.  Acknowledgment  of  Receipt 
Part  VIU.  Post-Award  Information  and 

Reporting  Requirements 

Part  1 — ^Preamble 

A.  Legislative  Authority 

Section  408  of  the  Human  Services 
(^authorization  Act  of  1986,  as 
amended  (Pub.  L.  99-425),  entitled 
Demonstration  Partnership  Agreements 
Addressing  the  Needs  of  the  Poor, 
authorizes  the  Secretary  to  make  grants 
to  eligible  entities  for  the  development 
and  implementation  of  new  and 
innovative  approaches  to  deal  with 
particularly  critical  needs  or  problems  of 
the  poor  which  are  common  to  a  number 
of  communities. 

B.  Departmental  Goals 

The  Secretary  has  established  seven 
strategic  goals  guiding  the  Departnocnt 


of  Health  and  Human  Services’  policies 
and  programs  over  the  next  several 
years.  One  of  those  goals  is  particularly 
relevant  to  OCS’  Demonstration 
Partnership  Program,  i.e.,  strengthening 
the  American  family.  The  Secretary’s 
Program  Directions  on  how  programs 
shodd  be  managed  in  order  to  achieve 
this  goal  include  improving  the 
integration,  coordination  and  continuity 
of  various  HHS  funded  services 
potentially  available  to  families 
currently  living  in  poverty. 

C.  Definitions- of  Terms 

For  purposes  of  this  program 
announcement,  the  following  definitions 
apply: 

— Budget  Period:  The  term  “budget 
period”  refers  to  the  interval  of  time 
(\isuaily  12  months)  into  which  a 
multi-year  period  of  assistance 
(project  period)  is  divided  for 
budgetary  and  funding  purposes. 
—Case  Management-  For  purposes  of 
this  announcement,  case  management 
includes  but  is  not  limited  to: 
Assessment  of  the  client’s  needs, 
development  of  a  comprehensive 
service  plan,  and  delivery  of  the  most 
efficient  and  effective  mixes  of 
services. 

— Eligible  Entity:  Any  organization 
which  is  ofiicially  designated  as  a 
community  action  agency  or  a 
community  action  program  under 
section  673(1)  of  the  Community 
Services  Block  Grant  (CSBG)  Act,  and 
meets  ad  the  requirements  under 
section  675(c)(3)  of  the  CSBG  Act.  All 
“eligible  entities”  are  current 
recipients  of  Community  Services 
Block  Grant  funds. 

For  purposes  of  the  Demonstration 
Partnership  Program  only,  the  “term 
eligible  entity  also  includes  an 
organization  that  serves  migrant  and 
seasonal  farmworkers"  and  that 
received  Community  Services  Block 
Grant  funds  in  fiscal  year  1989. 

In  those  cases  where  “eligible  entity” 
status  is  unclear,  final  determination 
will  be  made  by  OCS/ACF. 

— Family:  For  purposes  of  this 
announcement,  family  includes  the 
definition  of  nuclear  family,  as  well  as 
the  inclusion  of  household  members 
and/or  the  extended  family. 

— Hypothesis:  An  assumption  made  in 
order  to  test  its  validity.  It  should 
assert  a  relationship  between  an 
intervention  and  an  outcome  on  a 
target  population.  For  example,  there 
will  be  a  significant  increase  in  the 
I»oportioQ  of  (target  population) 
m^dng  progress  toward  self- 
sufficiency  (outcome)  who  receive 
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and/or  participate  in  (intervention)  as 
compared  to  those  who  do  not.  The 
outcome  must  be  measurable. 

— Innovative  project:  One  that  departs 
from  or  significantly  modifies  past 
programs  practices  and  tests  a  new 
approach(es]. 

— Intervention:  Any  planned  activity 
within  a  project  that  is  intended  to 
produce  changes  in  the  target 
population  or  the  environment,  and 
can  be  formally  evaluated. 

— Outcomes  evaluation:  An  assessment 
of  measured  results  designed  to 
provide  a  valid  measurement  of  the 
net  effects  attributable  to  the 
intervention.  An  outcome  evaluation 
will  produce  and  interpret  findings 
related  to  whether  the  intervention 
produced  desirable  changes  and  its 
potential  for  replicability.  It  should 
answer  the  question,  "Did  this 
program  work?” 

— Partnership:  A  formal  negotiated 
arrangement  between  an  eligible 
entity  and  another  organization  (or 
organizations)  that  provides  for 
substantive  collaborative  policy  and 
service  provision  roles  for  each  of  the 
partners  in  the  planning  and  conduct 
of  the  project,  the  results  of  which 
should  be  better  integration  of 
services  provision  at  the  community 
level. 

— Process  evaluation:  Descriptive 
information  that  is  gathered  on  the 
development  and  implementation  of  a 
program/intervention  that  may  serve 
as  a  document  for  replicating  the 
program  elsewhere.  The  evaluation 
would  also  identify  problems  that 
occurred  and  how  they  were  dealt 
with  and  recommend  improved  means 
of  future  implementation.  It  would 
answer  the  question:  “How  was  the 
program  carried  out?”  In  concert  with 
the  outcome  evaluation,  it  may  also 
help  explain,  “Why  did  this  program 
work/not  work?” 

— Project  period:  The  term  “project 
period”  refers  to  the  total  time  for 
which  a  project  is  approved  for 
support,  including  any  extensions. 

— Self-sufficiency:  A  condition  where  an 
individual  or  family,  by  reason  of 
employment,  does  not  need  and  is  not 
eligible  for,  public  assistance. 

D.  Purpose 

The  purposes  of  this  program  are;  (1) 
To  stimulate  eligible  entities  to  develop 
new  approaches  to  provide  for  greater 
self-sufficiency  of  the  poor,  (2)  to  test 
and  evaluate  the  new  approaches;  (3)  to 
disseminate  project  results  and 
evaluation  findings  so  that  successful 
approaches  can  be  replicated;  and  (4)  to 
strengthen  the  ability  of  eligible  entities 
through  the  creation  and/or 


strengthening  of  community 
partnerships  to  integrate,  coordinate, 
and  redirect  activities  to  promote 
maximum  self-sufficiency  among  the 
poor. 

Part  II:  Program  Priority  Areas 

Priority  Area  1.0  General 
Demonstration  Projects 

All  proposals  submitted  under  this 
category  must  focus  on  developing  new 
ways  of  promoting  individual  and  family 
self-sufficiency,  lihe  applicant  will  be 
expected  to  propose  solutions  that  show 
promise  of  increasing  self-sufficiency 
and  that  depart  from  or  modify 
conventional  approaches  used  by 
eligible  entities. 

At  a  minimum,  every  individual 
should  achieve  an  economic  self- 
sufficiency  goal  appropriate  to  the  age 
group.  For  adult  populations  (18  years  of 
age  or  more)  that  goal  should  include  a 
job  which  will  allow  individuals  to 
provide  for  basic  needs  with  the 
potential  of  becoming  self-sufiicient 
within  a  reasonable  period  of  time  or 
enrollment  in  an  educational  program 
which  will  lead  to  such  a  job. 

OCS  is  interested  in  demonstrations 
that  test  the  sophisticated  targeting  of 
services  to  special  groups  that  will  also 
improve  the  community  in  which  they 
live.  For  the  purposes  of  this 
announcement,  a  conununity  is  defined 
as  a  group  having  common  interests  and 
participating  in  a  common  socio/ 
economic  life.  Proposals  should  include 
some  partnerships  with  organizations 
which  are  providers  of  services  within 
the  community  and  one  of  the  results  of 
the  partnerships  should  be  better 
delivery  and  coordination  of  those 
services. 

The  proposed  solutions  may  be  multi¬ 
dimensional.  They  may  address  both  the 
individual  and  family  progress  toward 
greater  socio-economic  and 
psychological  self-sufficiency;  they  may 
involve  two  or  more  generations  as  both 
providers  and  beneficiaries  of  services; 
and  they  may  address  issues  of 
community  and  institutional  change. 

Priority  Area  2.0  Replication  Projects 

The  Demonstration  Partnership 
Program  is  required  to  spend  at  least 
10%  but  no  more  than  25%  of  its  FY  1992 
appropriation  to  fund  projects  in  a 
geographic  area  outside  of  the  original 
area  of  testing.  The  purpose  of  this 
priority  area  is  to  replicate  a  program 
that  has  demonstrated  a  significant 
potential  for  dealing  with  particularly 
critical  problems  of  the  poor  that  exist  in 
a  number  of  communities. 

For  FY  1992,  OCS  will  accomplish  this 
by  funding  eligible  entities  to  further  test 


one  of  the  following  hypotheses  which 
has  been  shown  to  be  elective  in 
enhancing  self-sufficiency: 

(1)  At-Risk  Population  Program 

An  individualized,  comprehensive, 
empowered  approach  can  signficiantly 
increase  the  ability  of  minority  males  to 
become  self-sufficient,  more  involved 
with  their  children  and  families,  and 
positively  participate  in  their 
community. 

At  a  minimum,  interventions  should 
include  holistic  case  management 
services;  basic  skills  training  including 
reading,  math  and  GED  preparation; 
support  services  including  assistance 
with  such  issues  as  health  problems, 
alcohol  and  drug  abuse,  criminal  justice 
problems  and  other  legal  difficulties 
such  as  child  support  proceedings, 
family  relationships,  debts  (barriers  to 
attain  self-sufficiency)  and  a  JOB  Club 
component  including  intensive 
participation  in  a  JOB  Club  and  support 
group.  For  purposes  of  this 
announcement,  a  JOB  Club  is  an 
employment  preparation  program 
conducted  as  a  group  activity,  which 
includes  job  readiness,  job  counselling 
and  job  placement  assistance. 

(2)  Small  Business  Venture  program 

A  combination  of  capital,  technical 
business  assistance  and  oversight 
monitoring  of  loans,  along  with 
supportive  services  and  advocacy  for 
clients  will  reduce  public  assistance  and 
generate  self-sufficiency  more  than 
availability  and  use  of  employment 
training,  supportive  services  and  client 
advocacy  alone. 

At  a  minimum,  interventions  should 
include  technical  assistance  in  basic 
business  planning  and  management 
concepts  and  assistance  in  preparation 
of  a  business  plan  and  loan  application. 
Any  OCS  funds  proposed  to  be  used 
specifically  for  a  revolving  loan  fund 
must  be  matched,  1  for  1,  with  cash  from 
a  non-OCS  source. 

Priority  Area  3.0  Renewal  Projects 

Eligible  entities  who  have  previously 
received  funds  under  the  Demonstration 
Partnership  Program  and  whose  grants 
expire  during  the  calendar  years  of 
1991-1992  may  apply  for  a  renewal 
grant.  (Formerly  identified  as 
continuations) 

If  there  has  been  a  gap  in  the 
provision  of  services  to  the  treatment 
group  since  the  expiration  of  the  DPP 
grant,  the  applicant  must  provide 
information  on  both  the  positive  and  the 
negative  impacts  on  that  population 
caused  by  the  gap  in  services,  as  well  as 
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its  effects  on  the  validity  o{  evaluation 
data  and  oa  the  researdi  design. 

CX^  is  interested  in  continuing 
projects  for  which  there  is  evidence  that 
(1)  the  particular  approach  being  tested 
is  likely  to  yield  important  results  if  the 
project  is  operational  for  a  longer  period 
of  time.  (2)  the  additional  documentation 
made  possible  by  the  renewal  grant  will 
result  in  a  more  valid  and  useful  study 
and  (3)  the  renewal  grant  will  strengthen 
the  partnership  collaboration  and  will 
result  in  a  better  delivery  and 
coordination  of  the  continued  services. 

The  authorizing  legislation  states,  ‘'not 
more  than  two  grants  may  be  made  to 
an  eligible  entity  to  carry  out  a 
particular  program.**  The  legislation  also 
indicates  dtat.any  grant  made 
subsequent  to  the  initial  grant  may  not 
exceed  60  percent  of  the  total  amount  of 
the  grant  previously  received.  Therefore, 
in  keeping  with  the  legislative 
requirements,  only  one  renewal  grant 
will  be  made  for  a  particular  project  and 
funding  win  not  exceed  80%  of  the 
original  grant  amount. 

Applications  for  renewal  grants  must 
contain  the  foBowing  components  of  the 
initial  project;  the  same  hypotheses  and 
interventions,  the  same  characteristics 
of  the  target  population,  the  same 
partnerships  and  third-party  evaluator. 
However,  the  renewal  grant  may 
expand  the  original  treatment  and 
comparison  groups  to  increase  the 
number  of  clients  and  to  allow  for 
attrition.  Since  applicants  for  renewal 
grants  already  have  in  place  a  vahd 
third-party  evaluation  contract  nvhich 
was  initially  competed,  die  inclusion  of 
such  contracts  are  considered 
competitive  and  not  sole  source. 

Priority  Area  4.0  Special  Popuiatiom 
Set-Aside 

For  Ftscat  Tear  1992.  a  set-aside  fond 
of  $1,000,000  wHI  be  included  for  Special 
Populations.  Grants  will  be  made  to 
eligible  entities  for  the  purpose  of 
demonstrating  new  and  innovative 
approaches  directed  to  disadvantaged 
youth,  particulariy  among  minority 
populations,  between  the  ages  of  14  and 
25.  In  addition  to  promoting  self- 
Buffidency.  all  proposals  submitted 
under  this  category  must  provide  for 
leadership  devefopment,  community 
involvement  and  educational  success  for 
the  identitied  target  group. 

Applicants  should  identify  and 
address  any  barriers  which  may  exist  to 
efforts  by  community  organizations 
attemptii^  to  help  the  target  popolatioa 
become  setf-suffident  OCS  is  interested 
in  the  experiences  and  needs  of  people 
who  have  been  subjected  to 
institutionalized  forms  of  oppression. 


In  addition,  OCS  welcomes  project 
proposals  that  include  a  comprehensive 
approach  to  teen  parents  including  such 
components  as  provision  of  adequate 
housing,  vocational  training, 
apprenticeship  and  employment 
opportunities,  and  prodsion  of  daycare 
and  transportation. 

Proposals  under  this  priority  area 
should  include  some  partnerships  with 
organizations  which  are  providers  of 
services  within  the  community  and  one 
of  the  results  of  the  partnership  should 
be  better  delivery  and  coordination  of 
these  services  for  the  proposed  target 
population. 

Part  III:  Application  Requirements 

A.  Backgrouad  Information 

This  part  provides  necessary 
background  information  for  p<^ntial 
applicants.  The  specific  information  to 
be  used  in  developing  an  application  is 
contained  in  peui  IV. 

1.  Eligible  Applicants 

Eligible  applicants  are  those  “eligible 
entities“  defined  in  part  L  section  C. 
Definitions  of  Terms,  of  this 
announcement  and  v^diose  eligibility 
status  and  capability  have  bem  certified 
by  the  State  Director  of  the  Community 
Services  Block  Grant  program.  (See  part 
V.  section  E.2(a)  for  certification 
requirements.)  Eligible  entities 
submitting  applications  for  renewal 
grants  must  have  received  a 
Demonstration  Partnership  Program 
grant  in  a  prior  fiscal  year  and  whldi 
grant  expired  or  will  expire  during  the 
calendar  years  of  1991-1992. 

2.  Availability  of  Funds 

The  maximum  Federal  share  is  not  to 
exceed  $175,000  for  the  first  twelve- 
month  budget  period  or  a  maximum  of 
$350,000  for  a  total  pn^ect  and  budget 
period  of  twenty-nine  months. 

(a)  For  gener^  demonstration 
projects,  priority  area  14).  grant  requests 
will  be  considered  !<»'  an  amount  up  to 
$175,000  in  OCS  funds  for  the  first 
budget  period  of  twelve  months. 

(b)  Under  the  replication  projects, 
priority  area  24),  grant  requests  will  be 
considered  for  an  anunmt  up  to  $1754)00 
in  OCS  funds  for  the  first  budget  period 
of  twelve  mmaths.  Under  this  category. 
OCS  will  spend  at  least  10%  but  no  more 
than  25%  the  amount  appropriated. 

(c)  Under  the  renewal  projects, 
priority  area  34),  grant  requests  wiH  be 
considered  for  an  amount  not  to  exceed 
80%  of  the  amount  of  the  DPP  grant 
IHeviottriy  received  for  a  project  ptniod 
up  to  17  months. 

(d)  For  special  populations  set-aside, 
priority  area  4.0,  grant  requests  will  be 


considered  for  an  amount  up  to  $1754)00 
in  OCS  funds  for  the  first  budget  period 
of  twelve  months. 

The  remainder  of  the  funds  up  to 
$350,000  (for  an  applicattons  except 
Renewals),  should  be  requested  with  the 
submission  of  the  third-quarter  narrative 
and  financial  reports.  Ifiis  remaining 
amount  to  be  requested  should  be 
included  under  Section  E  of  the  Budget 
Summary  SF-424.  This  non-competing 
continuation  of  Federal  funding  beyond 
the  first  budget  period  is  contingent 
upon  proof  (d  satisfactory  performance 
and  the  availability  of  funds  fiom  future 
appropriations. 

The  Office  of  Community  Services 
expects  to  award  up  to  $3,740,000  in  the 
fourth  quarter  of  Fiscal  Year  1992  for  all 
projects  under  this  Program. 

3.  Prohibition  on  the  Use  of  Funds 

The  use  of  funds  for  the  purchase, 
construction  or  hnprovement  of  real 
property  is  prohibited.  This  probibitioa 
includes  expenditures  for 
weatherization  and  home  repairs. 

4.  Project  Periods  and  Budget  Periods 

(See  Part  L  C.  Definitions) 

Project  periods  for  Renewal  grants 
will  be  for  a  minimum  of  12  months  and 
a  maximum-of  17  months.  Each  project 
period  will  include  a  basic  service 
period  of  12  to  17  months  plus  a  six  (6) 
month  evaluation  foUow-up  period. 

(This  six-month  period  can  extend 
beyond  the  projrot  period  of  the  grant) 
Project  periods  for  all  otber  grants  will 
be  for  a  minimum  of  29  months  (24 
months  of  service  and  5  months 
evaluation  follow-up).  To  insure  funding 
stability  throughout  the  project  period, 
propos^  projects  most  have  suffici^t 
non-OCS  fun^  committed  so  that 
combined  with  FY  92  OCS  grant  funds, 
grantees  will  have  sufficient  resources 
to  complete  their  proposed  projects. 

5.  Matching  Funds 

An  applicant  is  required  to  obtain 
commitment  of  at  least  one  private  or 
public  sectOT  dollar  or  equivalent  in-kind 
contributkxi  for  each  dollar  of  OCS 
funds  awarded  for  all  priortiy  categories 
excepting  the  Special  Populations.  Thus, 
if  an  applicant  Is  requesting  $175,000  in 
OCS  f^ds,  at  least  $175,000  in 
additional  funds  must  be  comnritted  to 
the  project  from  private  or  public  sector 
sources.  Public  sector  resomrces  that  can 
be  counted  toward  the  minimum  match 
include  funds  from  State  and  local 
governments,  and  funds  fiom  various 
block  ^ants  allocated  to  tiie  States 
the  Federal  Government  providing  the 
authorizing  legislation  (or  these  grants 
permits  such  use. 
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For  the  Special  Populations  priority 
area,  OCS  will  fund  80%  of  the  total  cost 
of  each  project.  Thus,  if  an  applicmt  is  .. 
requesting  $160,000  in  (XS  funds,  at 
least  $40,000  in  additional  funds  must  be 
committed  to  the  $200,000  project  from 
private  or  public  sector  sources 
(excepting  those  Federal  funds  which  do 
not  permit  such  use). 

Note:  CSBG  Act  does  not  permit  such  use. 

Funds  identiHed  by  the  applicant  as 
those  to  be  counted  toward  Uie 
minimum  match  requirement  may  be  in 
the  form  of  grantee-inoirred  costs,  cash 
or  third-party  in-kind  contributions 
fairly  converted  into  their  dollar 
equivalent.  OCS  is  recommending  that 
at  least  50%  of  the  match  is  provided  by 
the  proposed  partners  through  the 
delivery  of  specific  services  to  the  client 
population. 

Such  funds  must  be  definitely 
committed  or  contingent  only  upon 
receipt  of  an  OCS  grant,  and  must  be 
applied  to  specific  project  activities 
within  the  OCS-approved  project  and 
used  only  for  project  purposes  for  the 
duration  of  the  OCS  grant.  The  firm 
commitment  of  the  specific  amounts  of 
matching  funds  and/or  the  dollar  value 
of  third-party  in-kind  contributions  must 
be  documented  in  the  project 
application.  Documentation  of  matching 
funds  must  be  in  the  form  of  letters  of 
commitment  or  intent  to  commit  from 
the  donor,  contingent  only  upon  receipt 
of  OCS  grant  funds. 

If  the  match  is  to  be  used  as  a 
revolving  loan  fund,  the  funds  must  be 
cash,  specifically  set-aside  for  eligible 
low-income  recipients  of  the  project. 

Funds  expended  prior  to  the  approved 
OCS  starting  date  for  a  grant  cannot  be 
considered  as  matching  funds. 

Please  note:  While  this  match  requirement 
language  refers  only  to  the  first  budget 
period,  it  will  be  necessary  for  successful 
applicants  to  have  the  additional  required 
match  for  the  second  budget  period  in  place 
or  committed  before  the  second  17-month 
budget  period  begins. 

6.  Program  Benebciaries 

Projects  proposed  for  fimding  under 
this  announcement  must  result  in  direct 
benebts  for  low-income  persons  whose 
incomes  are  up  to  125%  of  the  DHHS 
poverty  income  guidelines  as  defined  in 
the  most  recent  Annual  Revision  of 
Poverty  Income  Guidelines  published  by 
DHHS. 

Attachment  A  to  this  announcement  is 
an  excerpt  from  the  guidelines  ciurently 
in  effect.  Annual  revisions  of  these 
guidelines  are  normally  published  in 
February  or  e'arly  March  of  each  year. 
These  revised  guidelines  may  be 
obtained  at  public  libraries. 


Congressional  offices,  or  by  writing  the 
Superintendent  of  Documents,  U.S. 
.Government  Printing  Office, 

Washington,  DC  20402. 

No  other  government  agency  or 
privately  defmed'poverty  guidelines  are 
applicable  for  the  determination  of  low- 
income  eligibility  for  this  OCS  program. 

7.  Partnership  Agreement 

An  applicant  is  required  to  include  in 
the  application  a  signed  agreement 
which  includes  a  commitment  or  intent 
to  commit  resources  from  the 
prospective  partner(s)  contingent  only 
upon  receipt  of  OCS  funds.  [See  part  III, 
section  B7.] 

8.  Sub-Contracting  or  Delegating 
Projects 

An  applicant  will  not  be  funded  where 
the  proposal  is  for  a  grantee  to  act  as  a 
straw-party,  that  is,  to  act  as  a  mere 
conduit  of  funds  to  a  third  party  without 
performing  a  substantive  role  itself.  This 
prohibition  does  not  bar  subcontracting 
or  subgranting  for  specific  services  or 
activities  needed  to  conduct  the  project. 

9.  Third-Party  Evaluation 

The  ACF  encourages  maximum  free 
and  open  competition  for  all  goods  and 
services  procured  with  Federal  grant 
funds.  The  third-party  evaluation 
required  for  each  project  under  this 
program,  must  be  conducted  by  an 
independent  entity.  i.e.  an  entity 
organizationally  distinct  from,  and  not 
under  the  control  of.  the  applicant.  It  is 
important  that  each  successful  applicant 
have  a  third-party  evaluator  selected, 
procured  and  performing  as  early  in  the 
project  period  as  possible.  It  is  desirable 
for  an  applicant  to  identify  the  third- 
party  evaluator  in  the  application,  if 
possible. 

10.  Maintenance  of  Effort 

The  activities  funded  under  this 
program  announcement  must  be  in 
addition  to,  and  not  in  substitution  for, 
activities  previously  carried  on  without 
Federal  assistanc.e.  Also,  funds  or  other 
resources  currently  devoted  to  activities 
designed  to  meet  the  needs  of  the  poor 
within  a  community,  area,  or  State  must 
not  be  reduced  in  order  to  provide  the 
required  matching  Contributions.  When 
legislation  for  a  particular  block  grant 
permits  the  use  of  its  funds  as  match,  the 
applicant  must  show  that  it  has  received 
a  real  increase  in  its  block  grant 
allotment  and  must  certify  that  other 
anti-poverty  programs  will  not  be  scaled 
back  to  provide  the  match  required  for 
this  project.  The  applicant  must  also 
provide  a  current  listing  of  all  sources  of 
funds  and  projects  conducted  in  the 
applicant’s  current  operating  year. 


B.  Project  Elements 

All  projects  must: 

1.  Involve  new  and  innovative 
approaches  and/or  signibcant  new 
combinations  of  resources,  both  of 
which  should  be  included  in  the 
partnership  agreements; 

2.  Include  activities  which  can  be 
incorporated  into,  or  be  closely 
coordinated  with,  eligible  entities’ 
ongoing  programs; 

3.  Be  structured  in  a  way  that  will, 
within  the  limits  of  the  type  of 
assistance  or  activities  contemplated, 
most  fully  and  effectively  promote  the 
purposes  of  the  Community  Services 
Block  Grant  Act  as  amended; 

4.  Include  a  procedure  that  integrates 
services  through  a  case  management 
approach  whi^,  at  a  minimum  includes: 
assessment  of  the  client’s  needs, 
development  of  a  comprehensive  service 
plan,  and  delivery  of  the  most  efficient 
and  effective  mixes  of  services.  While 
case  management  should  not  be  the  key 
assumption  to  be  tested  in  the 
hypothesis,  the  applicant  should  include 
it  as  an  intervention  for  purposes  of  both 
the  process  and  outcome  evaluation; 

5.  Include  an  independent, 
methodologically  sound  process  and 
outcome  evaluation  of  the  effectiveness 
of  the  activities  carried  out  with  the 
grant; 

6.  Target  specific  groups; 

7.  Include  partnershipfs)  between  the 
applicant  and  one  or  more  other 
organizations  resulting  in  improved 
methods  of  assisting  low-income 
families  and  individuals  to  achieve  self- 
sufficiency  (applicants  are  encouraged 
to  collaborate  with  other  eligible  entities 
and  State  agencies  with  whom  they 
have  a  history  of  successful  joint 
endeavors); 

8.  Have  the  potential  for  producing  a 
measurable  and  major  impact  on  the 
causes  of  poverty,  be  applicable  to  other 
localities  with  similar  problems,  and 
have  the  potential  for  widespread 
replication  by  eligible  entities;  and 

9.  Be  conducted  on  a  scale  broad 
enough  to  permit  a  valid  evaluation. 

Part  fV:  Application  Review  Criteria 

Applications  which  pass  the  initial 
screening  and  pre-rating  review  (see 
part  V,  section  5)  will  be  assessed  and 
scored  by  reviewers.  Each  reviewer  will 
give  a  numerical  score  for  each 
application  reviewed.  These  numerical 
scores  will  be  supported  by  explanatory 
statements  on  a  formal  rating  form 
describing  major  strengths  a^  major 
weaknesses  under  each  applicable 
criterion  published  in  this  program 
announcement. 
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The  review  process  will  use  the 
following  criteria  coupled  with  the 
specific  requirements  contained  in  part 
III.  Applicants  should  write  their  project 
narrative  to  the  review  criteria  using  the 
same  sequential  order. 

(Note:  The  following  review  criteria 
reiterate  collection  of  information 
requirements  contained  in  part  VI  of  this 
announcement.  These  requirements  are 
approved  under  OMB  Control  Number  0970- 
0062.) 

A.  Criteria  for  Review  and  Assessment 
of  Applications  in  Priority  Areas  1.0.  2.0 
and  4.0 

Criterion  I:  Organizational  History  and 
Management  Capability  (Maximum;  10 
points) 

— ^The  applicant  has  experience  in 
developing  and  operating  innovative 
projects  that  are  relevant  to  both  the 
poverty  problem  and  research 
problem  specified  iii  the  application; 

— ^The  applicant  has  recent  experience 
in  collaborative  planning, 
programming  and  operations  with  the 
proposed  partners  and  in  designing 
and/or  managing  staff-conducted  or 
third-party  evaluations; 

— ^The  applicant's  proposed  project 
director,  as  well  as  the  proposed 
primary  person  responsible  for 
conducting  the  third-party  evaluation, 
are  well  qualified  and  their 
professional  experiences  are  relevant 
to  the  successful  implementation  of 
this  project; 

— ^The  applicant  includes  position 
description(s]  for  the  key  staff 
positions  which  are  relevant  to  the 
effective  implementation  of  the 
project;  and 

— ^The  applicant  describes  and  logically 
shows  that  sufficient  time  of  senior 
sta^,  including  the  CAA  director,  has 
been  budgeted  to  assure  timely 
implementation  and  cost  elective 
management  of  the  project. 

Criterion  II:  Analysis  of  Need 
(Maximum:  15  points) 

(i)  The  poverty  problem  (0-5  points). 
The  application  clearly  describes  the 
demonstration  problem,  identifies  the 
factors  that  contribute  to  the 
perpetuation  of  poverty  for  the 
identified  population  and  documents  the 
extent  to  which  the  problem  exists  in  the 
local  community. 

(ii)  The  research  problem  (0-10 
points).  The  applicant  provides  a 
thorough  summary  of  the  results  of  its 
research  conducted  in  order  to  identify 
previous  and  current  attempts  to 
address  the  problem,  describes  the 
limitations  of  these  attempts,  and 
explains  convincingly  how  the  proposed 
approach  constitutes  an  innovative 


departure  or  signibcant  modification  of 
previous  and  current  approaches. 

Note:  Replication  applications  should 
document  why  this  particular  approach 
should  be  further  tested  with  this  targeted 
population  in  the  proposed  geographic  area. 

Criterion  III:  Project  Design  (Maximum: 
30  points) 

(i)  The  hypothesis(es)  (0-10)  points). 
The  h)rpothesis  is  si^ificant,  relevant, 
and  can  be  tested  to  determine  validity 
permitting  measurement  of  the  extent  to 
which  the  target  population  has 
achieved  greater  self-sufficiency  as  a 
result  of  its  involvement  in  the  project. 

(ii)  The  work  program  (0-20  points) 

— ^The  application  includes  demographic 

data  such  as  income,  age.  race,  ethnic 
origin,  sex  and  marital  status  of  the 
target  population  and  shows  that  the 
choice  of  target  groups  is  relevant  to 
the  hypothesis: 

— ^The  application  includes  a 
measurable  deHnition  of  self- 
sufficiency,  including  a  measurement 
of  earned  income  when  applicable; 

— ^The  application  clearly  describes  the 
implementation  and  conduct  of  the 
major  activities  (interventions)  which 
relate  to  the  stated  hypothesis 
including  specific  plans  for  conducting 
measurable  activities  on  a  quarterly 
time  frame  identifying  projected 
lengths  for  each  proposed 
intervention.  In  addition,  the  applicant 
must  clearly  describe  the 
implementation  of  the  case 
management  intervention  including 
assessment  of  the  client’s  needs, 
development  of  a  comprehensive 
service  plan,  and  delivery  of  the  most 
e^cient  and  effective  mixes  of 
services;  and 

— ^The  applicant  provides  methods  of 
outreach  for  achieving  an  adequate 
sample  size  in  both  the  peirticipant 
and  comparison  groups  for  reliable 
evaluation  findings  and  for  achieving 
signiHcant  impact  in  the  community. 

In  determining  an  adequate  sample 
size  for  both  the  participant  and  the 
comparison  groups,  the  applicant 
should  have  initially  identibed  a  large 
enough  group  that  will  allow  for 
attrition  and  still  result  in  service  and 
comparison  groups  of  at  least  60-75 
participants  each  when  the  project 
terminates. 

Criterion  IV:  The  Evaluation  Component 
(0-15  points) 

The  Evaluation  Plan: 

— ^Includes  a  specific  working  definition 
(consistent  with  the  broad  definition 
contained  in  Part  I)  of  “self- 
sufficiency"  for  this  project  that 
permits  the  measurement  of 


incremental  movement  of  individuals 
and  families  from  dependency  toward 
self-sufficiency; 

— ^Provides  for  the  completion  of  a 
process  evaluation  covering  the 
following  elements:  Partnerships, 
staffing,  client  outreach,  case 
management  approach,  services, 
policies  and  procedures  identibed  for 
service  provision,  applicant  and 
community  linkages,  other  community 
resources,  changes  from  the  original 
plan,  critical  elements  of  program 
implementation  and  an 
implementation  summary;  and 
— Provides  for  the  completion  of  an 
outcome  evaluation  which  describes 
the  basic  design  and  interventions 
and  specibes  the  hypotheses  to  be 
tested,  sample  size  and  selection,  data 
collection  procedures,  outcome 
measures,  data  collection  instruments, 
timing  of  measurements  and 
analytical  procedures.  The  outcome 
report  will  yield  bndings  and  an 
interpretation  of  bndings. 

Note:  Applicants  may  write  OCS  and 
request  a  copy  of  a  "Guide  To  Selecting  A 
Third-Party  Evaluator”. 

Criterion  V:  Partnerships  (Maximum:  15 
points) 

— ^The  applicant  has  included  a  copy  of 
a  partnership  agreement  which  states 
how  the  partnership  arrangements 
clearly  relate  to  the  objectives  of  the 
proposed  project; 

— ^The  applicant  includes  supporting 
documentation  that  identifies  the 
skills  and/or  resources  that  the 
partners  have  committed  to  this 
project  which  fulfill  the  objectives  of 
the  partnership  agreement; 

— ^The  primary  partners  are  involved  in 
the  planning  and  implementation  of 
the  project; 

— ^The  partnership  arrangements  will 
result  in  better  delivery  and 
coordination  of  services  in  the 
community  for  the  target  population; 
and 

— At  least  50%  of  the  match  is  provided 
by  the  proposed  partners  through  the 
delivery  of  specific  services  to  the 
client  population. 

Criterion  VI:  Signibcant  and  Beneficial 
Impact  (Maximum:  10  points) 

— ^The  application  includes  information 
that  shows  the  ways  in  which  it  will 
incorporate  the  project  into  the 
community  service  delivery  structure 
and  shows  how  the  implementation,  if 
successful,  will  be  self-sustaining  and 
enhance  integration,  coordination  and 
access  to  services  for  the  target 
population;  and 
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— The  project,  if  successful,  will  result  in 
either  or  both  of  the  following: 
Continued  provision  of  services  after 
completion  of  the  demonstration 
project  without  additional  OCS  or 
other  Federal  funds;  and/or  more 
efHcient  use  of  existing  anti-poverty 
resources. 

Criterion  VII:  Budget  Appropriateness 
and  Match  (Maximum:  5  points] 

— The  applicant  has  provided  sufficient 
detailed  information  for  each  budget 
category: 

— Funds  requested  are  commensurate 
with  the  level  of  e^ort  necessary  to 
accomplish  the  goals  and  objectives  of 
the  project:  and 

— ^The  match  resources  are  necessary, 
reasonable  and  allocable  to  the 
proposed  project. 

B.  Criteria  for  Review  and  Assessment 
of  Applications  for  Renewal  Projects 
Only,  Priority  Area  3.0 

Criterion  I:  Project  Design  (Maximum;  20 
points) 

— ^The  application  has  restated  all  the 
elements  of  the  initial  grant's 
approved  work  program,  including  the 
hypothesis(es)  and  interventions, 
quarterly  timelines  of  interventions, 
description  of  target  population  and 
comparison  group,  partnerships  and 
the  third-party  evaluator  and 
evaluation  plan.  If  any  changes  are 
proposed,  the  applicant  provides 
rationale  and  demonstrates  that  the 
proposed  changes  will  enhance  the 
original  project  and  not  distort  it.  In 
describing  the  target  groupjs), 
applicant  has  includ^  the  number  of 
participants  and  beneficiaries  together 
with  their  major  characteristics  ffiat 
are  relevant  to  the  hypothesis,  as  well 
as  a  similarly  definitive  description  of 
the  comparison  group;  and 
— ^The  applicant  has  demonstrated  that 
to  date  a  significant  number  of  project 
clients  have  been  successful  in 
moving  toward  self-sufficiency  and 
has  included  supporting 
documentation  on  program  outcomes 
such  as  income-producing 
employment  secured,  wages  earned, 
educational  attainments,  and 
stabilization  of  living  conditions. 

Criterion  II:  Preliminary  Evaluation 
Results  (Maximum  20  points] 

The  application  provides  sufficient 
preliminary  evidence  of  positive 
outcomes  demonstrating  that: 

— The  mix  of  interventions  for  the 
clients  have  had  an  impact  in  their 
movement  toward  self-sufficiency. 
This  has  been  documented  in  both 
qualitative  and  quantitative  terms; 
and 


— In-take  procedures,  including 
assessment,  sample  size,  assignment 
to  treatment  and  comparison  groups, 
measurement  instruments  and  data 
collection  procedures  on  which 
preliminary  analyses  have  been  based 
are  adequate. 

Criterion  III:  Research  Significance 

(Maximum  20  points] 

— ^The  applicant  has  demonstrated  that  a 
longer  service  period  is  needed  to 
assure  evaluation  results  have  greater 
significance: 

— The  applicant  has  documented  that 
the  renewal  of  its  project  will  result  in 
substantial  progress  toward  self- 
sufficiency  of  the  targeted  client 
population; 

— The  applicant  has  demonstrated  that  a 
renewal  of  the  grant  will  result  in  a 
more  valid  and  useful  study  including 
what  the  anticipated  contributions  to 
policy,  practice,  theory  and/or 
research  will  be;  and 

— In  those  instances  where  there  has 
been  a  gap  in  the  provision  of  services 
to  the  treatment  group  since  the 
expiration  of  the  initial  DPP  grant,  the 
applicant  has  provided  information 
that  indicates  that  neither  the  validity 
of  the  evaluation  data  nor  the 
research  design  will  be  negatively 
afiected. 

Criterion  IV:  Continiiation  of  Third- 

Party  Evaluation  (Maximum  15  points] 

— ^The  applicant  addresses  key  issues  of 
continuing  the  process  evaluation 
covering  the  following  elements: 
partnerships,  staffing,  client  outreach, 
services,  policies  and  procedures 
identified  for  service  provision, 
applicant  and  community  linkages, 
other  community  resources,  changes 
from  the  original  plan,  critical 
elements  of  program  implementation 
and  an  implementation  summary; 

— ^The  applicant  provides  for  the 
completion  of  the  outcome  evaluation 
which  describes  the  basic  design  and 
interventions  and  specifies  the 
hypotheses  to  be  tested,  sample  size 
and  selection,  data  collection 
procedures,  outcome  measures,  data 
collection  instruments,  timing  of 
measurements  and  analytical 
procedures.  The  outcomes  evaluation 
report  will  yield  findings,  an 
interpretation  of  findings  and  identify 
major  issues  for  replication;  and 

— ^The  applicant  indicates  how  it  will 
evaluate  the  impact  of  the  longer 
service  period  on  the  treatment  group. 

Criterion  V:  Institutional  and 

Community  Integration  (Maximum  15: 

points] 

— ^The  applicant  has  adequately 
documented  positive  changes  that  its 


organization,  its  partners,  and/or 
other  relevant  institutions  have  made 
in  their  on-going  programs  as  a  result 
of  the  project  fimded  imder  the  initial 
grant; 

— ^The  applicant  shows  that  there  has 
been  a  continuing  involvement  among 
the  partners  and  an  increased 
coordination  of  service  provision  as  a 
result  of  its  initial  grant;  and 
— ^The  applicant  demonstrates  how  the 
initial  grant  has  had  a  positive  impact 
toward  achieving  greater  community 
integration  of  available  social  service 
delivery  systems. 

Criterion  VI:  Budget  Appropriateness 
and  Match  (Maximum  10  points] 

— ^The  applicant  has  provided  sufficient 
detailed  information  in  each  budget 
category; 

— Funds  requested  are  conunensurate 
with  the  level  of  effort  necessary  to 
accomplish  the  goals  and  objectives  of 
the  project;  and 

— ^The  match  resources  are  necessary 
and  reasonable  for  the  proposed 
project. 

Part  V — Ai^lication  Procedures 

A.  Availability  of  Forms 

Attachments  B,  C,  and  D  contain  all  of 
the  standard  forms  necessary  for  the 
application  for  awards  under  this  CX^ 
program.  These  attachments  and  part  VI 
and  VII  of  this  announcement  contain 
all  the  instructions  required  for 
submittal  of  applications. 

Additional  copies  of  the  Federal 
Register  containing  this  announcement 
are  available  at  most  local  libraries  and 
Congressional  District  Offices  for 
reproduction.  If  copies  are  not  available 
at  these  sources,  they  may  be  obtained 
by  writing  or  telephoning  the  office 
listed  under  the  section  entitled  “ron 
FURTHER  ^FORMATION  CONTACT:”  at  the 
beginning  of  this  announcement. 

B.  Application  Submission 

The  closing  date  for  the  receipt  of 
applications  is  June  29, 1992. 

1.  Deadlines 

Applciation  shall  be  considered  as 
meeting  the  deadline  if  they  are  either 
A.  Received  on  or  before  the  deadline 
date  at  the  ACF  Office  of  Financial 
Management,  Division  of  Discretionary 
Grants,  6th  Floor  OFM/DDG,  370 
L’Enfant  Promenade,  SW.,  Washington, 
DC  20447,  or 

b.  Sent  on  or  before  the  deadline  date 
and  received  by  the  granting  agency  in 
time  for  them  to  be  considered  during 
the  competitive  review  and  evaluation 
process  under  Chapter  1-62  of  the 
Health  and  Human  Services  Grants 
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Administration  Manual.  (Applicants  are 
cautioned  to  request  a  legibly  dated  U.S. 
Postal  Service  postmark  or  to  obtain  a 
legibly  dated  receipt  bt)m  a  commercial 
carrier  or  the  U.S.  Postal  Service.  Private 
metered  postmarks  are  not  acceptable 
as  proof  of  timely  mailing.) 

2.  Applications  Submitted  by  Other 
Means 

Applications  which  are  not  submitted 
in  accordance  with  the  above  criteria 
shall  be  considered  as  meeting  the 
deadline  only  if  they  are  physically 
received  before  the  close  of  business  on 
or  before  the  deadline  date.  Hand 
delivered  applications  will  be  accepted 
•at  the  ACF  Office  of  Financial 
Management,  Division  of  Discretionary 
Grants,  6th  Floor  OFM/DDG,  901 D 
Street,  SW..  Washington,  DC,  during  the 
normal  working  hours  of  8:30  a.m.  to  5 
p.m.,  Monday  through  Friday. 

3.  Late  Applications 

Applications  which  do  not  meet  one 
of  these  criteria  are  considered  late 
applications.  The  ACF  Division  of 
Discretionary  Grants  will  notify  each 
late  applicant  that  its  application  will 
not  be  considered  in  this  competition. 

4.  Extension  of  Deadline 

The  ACF  Office  of  Community 
Services  may  extend  the  deadline  for  all 
applicants  because  of  acts  of  God  such 
as  floods,  hurricanes,  etc.  or  when  there 
is  a  disruption  of  the  mails.  However,  if 
the  Office  of  Community  Services  does 
not  extend  the  deadline  for  all 
applicants,  it  may  not  waive  or  extend 
the  deadline  for  any  applicant. 

Applications  once  submitted  are 
considered  final  and  no  additional 
materials  will  be  accepted. 

One  signed  original  application  and 
four  copies  should  be  submitted. 

C.  Intergovernmental  Review 

This  program  is  covered  under 
Executive  Order  12372, 
“Intergovernmental  Review  of  Federal 
Programs*'  and  45  CFR  part  100, 
“Intergovernmental  Review  of 
Department  of  Health  and  Human 
Services  Programs  and  Activities.” 
Under  the  Order,  States  may  design 
their  own  processes  for  reviewing  and 
commenting  on  proposed  Federal 
assistance  under  covered  programs. 

All  States  and  Territories  except 
Alaska,  Idaho,  Kansas,  Louisiana, 
Minnesota,  Nebraska,  Oregon, 
Pennsylvania,  Virginia,  American 
Samoa  and  Palau  have  elected  to 
participate  in  the  Executive  Order 
process  and  have  established  Single 
Points  of  Contact  (SPOCs).  Applications 
from  Federally-recognized  Indian  Tribes 


are  exempt  &om  the  requirements  of 
E.0. 12372. 

Applicants  from  these  eleven 
jurisdictions  need  take  no  action 
regarding  E.0. 12372.  All  other 
applicants  should  contact  their  SPOC  as 
soon  as  possible  to  alert  them  of  the 
prospective  application  and  to  receive 
any  necessary  instructions.  Applicants 
must  submit  any  required  material  to  the 
SPOCs  as  soon  as  possible  so  that  the 
program  office  can  obtain  and  review 
SPOC  comments  as  part  of  the  award 
process.  It  is  imperative  that  the 
applicant  submit  all  required  materials, 
if  any,  to  the  SPOC  and  indicate  the 
date  of  this  submittal  (or  the  date  of 
contact  if  no  submittal  is  required]  on 
the  Standard  Form  424,  item  16a. 

Under  45  CFR  100.8(a)(2),  a  SPOC  has 
60  days  from  the  application  deadline 
date  to  comment  on  proposed  new  or 
competing  continuation  awards.  These 
comments  are  reviewed  as  part  of  the 
award  process.  Failure  to  notify  the 
SPOC  can  result  in  a  delay  in  grant 
award. 

SPOCs  are  encouraged  to  eliminate 
the  submission  of  routine  endorsements 
as  official  recommendations. 
Additionally,  SPOCs  are  required  to 
clearly  differentiate  between  mere 
advisory  comments  and  those  official 
State  process  recommendations  which 
they  intend  to  trigger  the  “accommodate 
or  explain”  rule  under  45  CFR  100.10.  It 
is  helpful  in  tracking  SPOC  comments  if 
the  SPOC  will  clearly  indicate  the 
applicant  organization  as  it  appears  on 
the  application  SF-424. 

When  conunents  are  submitted 
directly  to  ACF,  they  should  be 
addressed  to:  Department  of  Health  and 
Human  Services,  Administration  for 
Children  and  Families,  Office  of 
Financial  Management,  Division  of 
Discretionary  Grants,  6th  Floor,  370 
L’Enfant  Promenade,  SW..  Washington, 
DC  20447.  A  list  of  the  Single  Points  of 
Contact  for  each  State  and  Territory  is 
included  at  appendix  G  of  this 
announcement. 

D.  Application  Consideration 

Applications  which  meet  the 
screening  requirements  in  Section  E 
below  will  be  reviewed  competitively. 
Such  applications  will  be  referred  to 
reviewers  for  a  numerical  score  and 
explanatory  comments  based  solely  on 
responsiveness  to  the  purposes  outlined 
in  part  1.  section  D,  and  evaluation 
criteria  published  in  this  announcement. 

Applications  will  be  reviewed  by 
persons  outside  of  the  OCS  unit  which 
will  be  directly  responsible  for 
management  of  the  grant.  The  results  of 
these  reviews  will  assist  the  Director 
and  OCS  program  staff  in  considering 


competing  applications.  Reviewers’ 
scores  will  weigh  heavily  in  funding 
decisions  but  will  not  be  the  only  factors 
considered.  Applications  will  be 
considered  in  rank  order  of  the  averaged 
scores.  However,  highly  ranked 
applications  are  not  guaranteed  funding 
since  other  factors  are  taken  into 
consideration,  including:  the  timely  and 
proper  completion  of  projects  funded 
with  OCS  funds  granted  in  the  past  5 
years;  comments  of  reviewers  and 
government  officials;  staff  evaluation  « 
and  input:  geographic  distribution; 
previous  program  performance  of 
applicants;  compliance  with  grant  terms 
under  previous  DHHS  grants:  audit 
reports;  investigative  reports;  and 
applicant’s  progress  in  resolving  any 
final  audit  disallowances  on  OCS  or 
other  Federal  agency  grants. 

OCS  reserves  the  right  to  discuss 
applications  with  other  Federal  or  non- 
Federal  funding  sources  to  determine 
the  applicant’s  performance  record. 

E.  Criteria  for  Screening  Applications 

1.  Initial  Screening 

All  applicants  will  receive  an 
acknowledgement  with  an  assigned 
identification  number.  This  number, 
along  with  any  other  identifying  codes, 
must  be  referenced  in  all  subsequent 
communications  concerning  the 
application.  If  an  acknowledgement  is 
not  received  within  three  weeks  after 
the  deadline  date,  please  notify  ACF  by 
telephone  at  (202)  401-9230.  All 
applications  that  meet  the  published 
deadline  for  submission  will  be 
screened  to  determine  completeness  and 
conformity  to  the  requirements  of  this 
announcement.  Only  those  applications 
meeting  the  following  requirements  will 
be  reviewed  and  evaluated 
competitively.  Others  will  be  returned  to 
the  applicants  with  a  notation  that  they 
were  unacceptable. 

(a)  The  application  must  contain  a 
Standard  Form  424  “Application  for 
Federal  Assistance”  (SF-424],  a  budget 
(SF-^24A)  and  signed  “Assurances" 
(SF-424B)  completed  according  to 
instructions  published  in  Part  IV  and 
Attachments  B,  C  and  D  of  this  program 
announcement. 

(b)  A  project  narrative  must  also 
accompany  the  standard  forms. 

(c)  The  SF-424  and  the  SF-424B 
must  be  signed  by  an  official  of  the 
organization  applying  for  the  grant  who 
has  authority  to  obligate  the 
organization  legally. 

2.  Pre-Rating  Review 

Applications  which  pass  the  initial 
screening  will  be  forwarded  to  OGS 
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staff  prior  to  the  programmatic  review  to 
verify  that  the  applications  comply  with 
this  program  announcement  in  the 
following  areas: 

(a)  Eiigibility:  Applicant  is  an 
"eligible  entity”  as  defined  in  part  I. 
section  C.  In  order  to  establish 
eligibility,  the  application  must  contain 
a  letter  signed  by  the  State  Director  of 
the  Community  Services  Block  Grant 
program  certifying  that  the  applicant  is 
an  “eligible  entity”  as  defined  by  this 
program  announcement  and  that  it  has 
the  capacity  to  operate  the  proposed 
project. 

Applicants  must  also  be  aware  that 
the  applicant's  legal  name  as  required 
on  the  SF-424  (Item  5]  must  match  that 
listed  as  corresponding  to  the  Employer 
Identification  Number  (Item  6). 

(b)  Grant  Amount  The  amount  of 
funds  requested  does  not  exceed 
$175,000  in  OCS  fuinds  for  general, 
replication  or  special  populations 
projects  for  the  first  12  months.  The 
amount  requested  for  renewal  projects 
does  not  exceed  80  percent  of  ^e  initial 
grant. 

(c)  Matching  Funds:  The  required 
match  has  been  firmly  committed  in  the 
form  of  letters  of  commitment  or  intent 
to  commit  a  portion  of  the  matching 
funds  contingent  only  upon  receipt  of 
OCS  funds  by  the  donors  which  are 
included  in  the  application. 

(d)  Target  Populations:  The 
application  clearly  serves  low-income 
participants  and  beneficiaries  as  defined 
in  part  III,  section  A.  6. 

(e)  Partnership  Agreements:  A  copy  of 
the  partnership  agreement  which  states 
the  partnership  arrangements  and/or 
contains  a  letter  of  commitment  or 
intent  to  commit  contingent  only  upon 
receipt  of  OCS  funds  from  the 
prospective  partners)  is  included. 

(f)  Project  Evaluation:  A  third-party 
project  evaluation  plan  is  included. 

(g)  Replication  Project  The  proposed 
project  will  be  operated  in  a  geographic 
area  outside  of  the  original  area  of 
testing. 

An  application  may  be  disqualified 
from  the  competition  and  returned  if  it 
does  not  conform  to  one  or  more  of  the 
above  requirements. 

Part  IV — Instructions  for  Completing 
Applications 

(Approved  by  the  Office  of  Management  and 
Budget  under  Control  Number  0970-0062.) 

The  standard  forms  attached  to  this 
announcement  shall  be  used  when 
submitting  applications  for  all  funds 
under  this  announcement.  It  is  suggested 
that  you  reproduce  single-sided  copies 
of  the  SF-424.  SF-424A.  and  SF-424B. 
and  type  your  application  on  the  copies. 


In  order  to  assist  applicants  in  correctly 
completing  the  SF-424,  and  SF-424A,  a 
sample  of  completed  forms  has  been 
included  at  the  end  of  part  VIII  of  this 
announcement.  This  sample  is  to  be 
used  only  as  a  guide  for  submitting  your 
application.  Where  specific  information 
is  not  required  under  this  program,  N/A 
(not  applicable)  has  been  preprinted  on 
the  form.  Please  prepare  your 
application  in  accordance  with  the 
following: 

A.  SF-424 — "Application  for  Federal 
Assistance" 

Top  of  Page.  Please  enter  the  single 
priority  area  number  under  which  the 
application  is  being  submitted.  An 
application  should  be  submitted  under 
only  one  priority  area. 

Item  1.  For  the  purposes  of  this 
announcement,  all  projects  are 
considered  “Applications”;  there  are  no 
“Pre-Applications.”  Also  for  the 
purposes  of  this  announcement  there 
are  no  Construction  projects. 

Item  2.  “Date  Submitted"  and 
“Applicant  Identifier” — ^Date  application 
is  submitted  to  ACF  and  applicant's  own 
internal  control  number,  if  applicable. 

Item  3.  “Date  Received  by  State” — N/ 
A 

Item  4.  “Date  Received  by  Federal 
Agency” — Leave  blank. 

Item  5  and  6.  The  legal  name  of  the 
applicant  must  match  that  listed  as 
corresponding  to  the  Employer 
Identification  Number.  Where  the 
applicant  is  a  previous  Department  of 
Health  and  Human  Services  grantee, 
enter  the  Central  Registry  System 
Employee  Identification  Number  (CRS/ 
EIN)  and  the  Payment  Identifying 
Number,  if  one  has  been  assigned,  in  the 
Block  entitled  “Federal  Identifier” 
located  at  the  top  right  hand  comer  of 
the  form. 

Item  7.  If  the  applicant  is  a  non-profit 
corporation,  enter  “N”  in  the  box  and 
specify  “non-profit  corporation”  in  the 
space  marked  “Other.” 

Item  8.  “Type  of  Application" — Please 
indicate  the  type  of  application. 

Item  9.  “Name  of  Federal  Agency" — 
Preprinted  on  the  form. 

Item  10.  “The  Catalog  of  Federal 
Domestic  Assistance  Number"  for  OCS 
programs  covered  under  this 
announcement  is  93.035.  The  title  is 
“Community  Services  Block  Grant 
Discretionary  Awards — Demonstration 
Partnership  ftogram.” 

Item  11.  “Descriptive  Title  of 
Applicant's  Project” — ^Enter  the  project 
title  (a  brief  descriptive  title).  The 
following  letter  designations  must  be 
used: 

General  Projects:  “DP” 

Replication  Projects:  “DR” 


Renewal  Projects:  “RD” 

Special  Populations:  “DS” 

Item  12.  “Areas  Affected  by 
Project” — ^List  only  the  largest  unit  or 
units  affected,  such  as  State,  county  or 
city. 

Item  13.  “Proposed  Project” — Enter 
the  desirable  starting  date  for  the 
project  and  the  proposed  completion 
date.  Projects  may  not  exceed  the 
maximum  duration  specified:  17  months 
for  Renewal  Project  Applications  and  29 
months  for  all  other  Applications. 

Item  14.  “Congressional  Districts  of 
Applicant/Projects” — ^Enter  the  number 
of  the  Congressional  District  where  the 
applicant's  principal  office  is  located 
and  the  number  of  the  Congressional 
district(s)  where  the  project  will  be 
located. 

Item  15a-e.  Estimated  Funding:  Enter 
the  amounts  requested  or  to  be 
contributed  by  Federal  and  non-Federal 
sources  for  the  total  project  period,  if  the 
project  period  is  17  months  or  less 
(Renewal  applications  only).  If  the 
proposed  project  period  exceeds  17 
months  (all  other  applications),  enter  the 
budget  for  the  first  12  months  only. 

Items  b,  c,  d  and  e  should  reflect  both 
cash  and  third-party,  in-kind 
contributions  for  the  total  project  period. 

Item  15f.  N/A 

Item  15g.  Enter  the  sum  of  Items  15a- 
15e. 

B.  SF-424A — “Budget  Information-Non- 
Construction  Programs" 

See  Instructions  accompanying  this 
page  as  well  as  the  instructions  set  forth 
below: 

In  completing  these  sections,  the 
“Federal  Funds”  budget  entries  will 
relate  to  the  requested  OCS 
Demonstration  Partnership  Program 
funds  only,  and  “Non-Federal”  will 
include  mobilized  funds  fix}m  all  other 
sources — applicant,  state,  and  other. 
Federal  funds  other  than  those 
requested  from  the  Demonstration 
Partnership  Program  should  be  included 
in  “Non-Federal”  entries. 

Sections  A  and  D  of  SF-424A  must 
contain  entries  for  both  Federal  (OCS) 
and  non-Federal  (mobilized)  funds  for 
the  first  budget  period.  Section  B 
contains  entries  for  Federal  (OCS)  funds 
only. 

Section  A — Budget  Summary 

Lines  1-4 
Col.  (a): 

Line  1 — Enter  “OCS  Demonstration 
Partnership  Program”; 

Col.  (b): 

Line  1 — Catalog  of  Federal  Domestic 
Assistance  Number  is  preprinted. 
Col.  (c)  and  (d):  Not  Applicable 
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Column  (e) — (g) 

Line  1-4.  Enter  in  columns  (e),  (f)  and 
(g)  the  appropriate  amoants  ae^ed  to 
support  project  for  tke  first  budget 

period.  (Maximum  6l75jB00.  unless 
request  is  for  a  Renewal  project). 

Line  5 — ^Enter  the  figures  fiooi  line  1 
for  all  columns  completed,  (e),  (f).  aad 
(g). 

Section  B — ^Budget  Categories 

PtoMB  note:  The  information  which  faUows 
supersedes  the  instmctiens  provided 
following  SF-424A. 

This  sectioB  ^ould  contan  entries  for 
OCS  funds  only.  Enter  ia  Cohnan  t.  (1) 
The  total  project  period  «f  17  months  or 
less  (if  Renewal)  or  (Z)  die  first  year 
budget  period  if  the  proposed  project 
period  exceeds  17  months,  by  each  of 
the  object  class  categories  (6a-^. 

Under  Column  (5)  enter  die  total  funds 
requested  (08-6)).  (See  Saaqile  at  tbe 
end  of  part  VIB) 

Allocabdity  of  costs  are  governed  by 
applicable  cost  priaciptos  set  forth  in  45 
CFR  parts  74  and  92.  A  det^ed  ftemized 
budget  with  a  a^iarate  budget 
justification  for  each  major  item  should 
be  indnded,  as  indicated  below. 

Object  Class  Categories-Line  •:  Enter 
the  total  amoimt  of  Federal  funds 
required  by  the  Object  Class  Categories 
of  this  section. 

Personnel — Line  6a.  Enter  the  total 
costs  of  salaries  and  wages. 

Justification:  Identify  fte  principal 
investigator  or  project  director,  if 
known.  Specify  by  title  or  name  the 
percmxtage  of  time  allocated  the  project 
the  individual  annual  salaries,  and  the 
cost  to  the  preset  of  the  orgemization's 
staff  who  wdl  be  working  on  the  project. 

Fringe  Benefits — ^Line  ^  Enter  the 
total  costs  of  fringe  benefits  unless 
treated  as  part  of  an  approved  indirect 
cost  rate  which  is  enter^  on  line  6j. 

Justification:  Provide  a  breakdown  of 
amounts  and  percentages  that  comprise 
fringe  benefit  costs,  such  as  health 
insarance,  FICA.  retirement  insurance, 
taxes,  etc. 

Travel — Line  6c:  Enter  total  coats  of 
all  travd  by  employees  of  the  project. 
Do  not  enter  costs  for  ccmsultant's 
travel. 

Jmtificatioa:  include  the  total  number 
of  traveler(s),  total  number  of  trips, 
destinations,  number  of  days, 
transportation  costs  and  subsistence 
allowances.  Travel  costs  to  attend  two 
national  workshops  in  Washington,  DC 
by  the  project  director  should  be 
included. 

Equipment — Line  6d:  Enter  the  total 
costs  of  aQ  non-ex]}endable  personal 
property  to  be  acquired  by  the  project. 
“Non-expendable  personal  property" 


means  tangibte  persanal  property 
having  a  (»efal  life  of  more  then  two 
years  and  aeqaiaitian  cost  per  unit  of 
$500  lor  mm-psofit  orgaaizations  and  a 
useful  life  of  one  year  and  aa  acquisition 
cost  per  unit  of  $5,008  or  more  for  public 
organizafions. 

Jntificotioos:  Only  eqa^nnent 
reqair^  to  coaduct  the  project  may  be 
purchased  with  Federal  fimds.  the 
applicant  organization  or  its  subgrantees 
must  not  have  such  equipment,  or  a 
reasonable  facsunile,  available  for  use 
in  the  project.  The  justification  also 
must  contain  plans  for  future  use  or 
disposal  of  the  equipment  after  the 
project  ends. 

Supplies-Line  6e:  Enter  the  total  costs 
of  all  tangible  personal  property 
(surplus)  other  than  that  inchided  on  tine 
6d. 

Justification:  Specify  general 
categories  of  supplies  and  their  costs. 

Contractural— Line  6f:  Enter  the  total 
costs  of  all  contracts,  including  the 
estimated  cost  of  a  third-party 
evaluation  contract.  Travel  costs  for  the 
chief  evaluator  to  attend  two  national 
workshops  ki  Washington.  DC  should  be 
included.  OCS*  experience  with  this 
program  has  shown  that  a  quality 
evaluatioo  contract  can  be  purchased 
for  8% — 10%  of  the  OCS  budget.  (This 
percentage  is  a  guide  for  the  applicants’ 
use  in  planning  its  request  for 
procurement  and  should  not  be 
construed  as  a  mtiiimum  nor  maximum 
allowable  amount.) 

Justification:  Attach  a  list  of 
contractors,  indicatiBg  the  names  of  the 
orgamzationa,  the  purposes  of  the 
contracts,  tbe  estbnat^  doUar  amounts, 
and  selection  process  of  tbe  awards  as 
part  of  the  budget  justification.  Also 
provide  back-up  dwumentation 
identifying  the  name  of  contractor, 
purpose  of  contract,  and  major  cost 
elements. 

Note;  Whenever  the  applicant/grantee 
intends  to  delegate  part  of  the  program  to 
another  agency,  thus  entering  into  an 
interagency  agreement,  the  apfihcant/ grantee 
must  submit  Sections  A  aad  B  of  this  Form 
SF-424A,  completed  for  each  delegate  agency 
by  agency  title,  along  with  the  required 
supporting  infamuition  referenced  in  the 
applicable  instructions.  The  total  costs  of  all 
such  agencies  will  be  part  of  the  amount 
shown  on  Line  6f.  The  ACF  encourages 
maximum  free  and  open  competition  for  all 
goods  and  services  procured  with  Federal 
grant  funds.  General  guidance  on  grant 
recipient  procurement  standards  is  found  in 
OMB  Cin^ars  A-M2  (grants  to  State  and 
Local  Governments)  and  A-IK)  ^ants  to 
Institutions  of  Higher  Education,  Hospitals, 
and  other  Nonprofit  Organizations).  For 
grantee  costs  to  be  found  allowable,  the  ACF 
requires  that  grant  recipients  procure  goods 
and  services  under  transactions  conducted  in 


a  manner  providing,  to  tbe  Baxtmaan  extent 
practical,  open  and  free  coaipetitian.  The 
services  of  a  tMrd-party  evahietor  are  to  be 
procured  in  a  competitive  manner  which 
meets  this  requirement  through  the 
applicant's  established  procurement 
procedures. 

SoBie  significant  procedural 
requirestents  to  foster  maximum 
competition  include:  I^twide  clear  and 
accurarte  descriptions  of  the  tednical 
requirements  for  the  nateriaL  product  or 
service  to  be  procured;  avoid  restrictive 
specifications  or  evahtation  criteria  that 
could  limit  competition;  solicit  offers 
from  as  many  responsible,  qaahfied 
sources  as  possible,  including  small 
businesses  and  minority-own^ 
businesses;  advertise  tbe  contract 
opportunity  as  widely  as  feasible  and 
allow  adequate  time  for  preparation  of 
offers;  perform  price  mid  cost  analysis 
on  offers  received  to  determine 
reasonableness.  atUowability  and 
allocabdity  of  pressed  costs. 

While  the  contract  for  a  fiiird-party 
evabtator  may  be  coropetUively  bid  after 
the  receipt  of  a  grant  award,  the 
applicant  may  choose  prior  to  the 
subotissMm  of  tbe  ^plication  to  conduct 
a  free  and  open  competitkMi.  If  an 
applicant  d^des  to  condact  a 
competition  prior  to  submitting  an 
application,  the  cost  of  such  competition 
is  not  chargeable  to  a  grant  should  one 
be  awarded. 

Apf^cants  that  choose  to  compete  for 
goo^  and  services  prior  to  application 
should  note  in  the  competitive  bid 
announcement  Hiat  furling  is  only 
based  upon  award  of  a  Federal  grant. 
Applicants  should  utilize  a  pmrtion  of 
the  60-day  application  cycle  to  perform 
this  pre-application  competition.  The 
applicant’s  procurement  procedures 
should  outline  the  type  of  SKlvertisement 
appropriate  to  die  nature  and 
anticipated  value  of  the  contract  to  be 
awarded.  Advertisements  are  typically 
made  in  city,  regional,  and  local 
newspapers;  trade  journals;  and/or 
through  announcements  by  professional 
associations. 

In  situations  where  competitive 
procurement  processes  result  in  only 
one  qualified  bidder,  or  when  there  is 
clear  evidence  that  only  one  qualified 
bidder  exists  in  the  service  area,  a  sole 
source  procurement  may  be  justified. 
Appheants  are  cautioned  that  ACF 
approval  is  required  for  sole  source 
procurements  expected  to  exceed  $5,000. 

The  ACF  may  approve  sede  source 
contracts  for  third  party  evahiators 
when  only  one  qualified  and  responsible 
bidder  has  applied  for  consideration 
under  an  adequately  competed 
procurement  announcement  or  when  the 
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applicant  demonstrates  that  there  is 
only  one  organization  in  the  anticipated 
bidding  and  service  area  qualified  to 
perform  the  services  as  specified.  In  the 
latter  case,  the  burden  is  on  the 
applicant  to  adequately  dociunent  that 
the  proposed  sole  source  is  the  only 
responsible  organization  that  can 
perform  the  activity.  Should  an 
applicant  believe  that  they  have  a 
legitimate  sole  source  procurement 
which  requires  prior  Federal  approval, 
the  ACF  review  of  a  sole  source  request 
within  an  application  will  be  based 
solely  upon  Uie  material  submitted  in 
the  original  application;  no  further 
material  will  be  requested  or 
considered.  If  the  material  is  found 
adequate,  the  sole  source  approval  will 
be  noted  on  the  grant  award  documents. 
Any  grant  recipient  without  a  third- 
party  evaluator  competitively  selected 
prior  to  application,  or  without  speciHc 
Federal  approval  for  a  sole  source 
contract,  is  expected  to  follow 
competitive  procurement  procedures  to 
expeditiously  secure  an  evaluator.  For 
successful  applicants,  the  Notice  of 
Grant  Award  may  cite  under  Remarks, 
item  18,  approval  or  denial  of  this 
action. 

Construction-Line  6g:  Construction 
costs  are  not  permitted  under  the 
Demonstration  Partnership  Program. 

Other-Line  6h:  Enter  the  total  of  all 
other  costs.  Such  costs,  where 
applicable,  may  include,  but  are  not 
limited  to,  insurance,  food,  medical  and 
dental  costs  (noncontractual],  fees  and 
travel  paid  directly  to  individual 
consultants,  space  and  equipment 
rentals,  printing  and  publication, 
computer  use,  training  costs  including 
tuition  and  stipends,  training  service 
costs  including  wage  payments  to 
individuals  and  supportive  service 
payments,  and  stai^  development  costs. 

Total  Direct  Charges-Line  6i.  Show  the 
total  of  Lines  6a  through  6h. 

Indirect  Charges-Line  6j:  Enter  the 
total  amount  of  indirect  costs.  This  line 
generally  should  be  used  only  when  the 
applicant  ciurently  has  an  indirect  cost 
rate  approved  by  the  Department  of 
Health  and  Human  Services  or  other 
Federal  agencies.  With  the  exception  of 
local  governments,  applicants  should 
enclose  a  copy  of  the  current  rate 
agreement  if  it  was  negotiated  with  a 
Federal  agency  other  than  the 
Department  of  Health  and  Human 
Services.  If  the  applicant  organization  is 
renegotiating  a  rate,  it  should 
immediately  upon  notification  that  an 
award  will  be  made,  develop  a  tentative 
indirect  cost  rate  proposal  based  on  its 
most  recently  completed  fiscal  year  in 
accordance  with  the  principles  set  forth 
in  the  pertinent  DHHS  Guide  for 


Establishing  Indirect  Cost  Rates,  and 
submit  it  to  the  appropriate  DHHS 
Regional  Office. 

It  should  be  noted  that  when  an 
indirect  cost  rate  is  requested,  those 
costs  included  in  the  indirect  cost  pool 
should  not  be  also  charged  as  direct 
costs  to  the  grant.  The  total  amount 
shown  in  section  B,  Column  (5),  Line  6k. 
should  be  the  same  as  the  amount 
shown  in  Section  A,  Line  5,  Column  (e). 

Totals-Line  6k;  Enter  total  amounts  of 
lines  6i  and  6j. 

Program  Income-Line  7:  Enter  the 
estimated  amount  of  income,  if  any, 
expected  to  be  generated  from  this 
project.  Separately  show  expected 
program  income  generated  from  (XIS 
support  and  income  generated  from 
other  mobilized  funds.  Do  not  add  or 
subtract  this  amount  from  the  budget 
total.  Show  the  nature  and  source  of 
income  in  the  program  narrative 
statement. 

Justification:  Describe  the  nature, 
source  and  anticipated  use  of  program 
income  in  the  Program  Narrative 
Statement. 

Column  5:  Carry  totals  from  Column  1 
to  Column  5  for  all  line  items. 

Section  C — Non-FederaJ  Resources 

This  section  is  to  record  the  amounts 
of  “non-Federal”  resources  that  will  be 
used  to  support  the  project.  “Non- 
Federal”  resources  mean  other  than 
OCS  funds  for  which  the  applicant  is 
applying.  Provide  a  brief  explanation,  on 
a  separate  sheet,  showing  the  type  of 
contribution,  broken  out  by  Object  Class 
Category.  (See  section  part  VI,  section 
B.item  6}  and  whether  it  is  cash  or  third- 
party  in-kind.  The  firm  commitment  of 
these  required  funds  must  be 
documented  and  submitted  with  the 
application  in  order  to  be  given  credit  in 
the  Partnerships’^criterion. 

Except  in  unusual  situations,  this 
documentation  must  be  in  the  form  of 
letters  of  commitment  or  intent  to 
commit  contingent  only  upon  receipt  of 
OCS  funds  from  the  organize tion(s]/ 
individuals  from  which  funds  will  be 
received. 

Justification 

Describe  all  non-Federal  resources 

including  third-party,  cash  and/or  in- 

kind  contributions. 

Grant  Program— Line  8.  Grant  Program 

Column  (a):  Enter  the  project  title. 

Column  (b):  Enter  the  amount  of  cash 
or  donations  to  be  made  by  the 
applicant. 

Column  (c):  Enter  the  State 
contribution. 

Column  (d):  Enter  the  amount  of  cash 
and  third-party  in-kind 
contributions  to  be  made  from  all 


other  sources. 

Column  (e):  Enter  the  total  of  columns 
(b),  (c),  and  (d). 

Grant  Program — ^Lines  9,  ItLand  11 
should  be  left  blank. 

Grant  Program — Line  12. 

Carry  the  total  of  each  column  of  Line 
8,  (b)  through  (e).  The  amount  in 
Column  (e)  should  be  equal  to  the 
amount  on  section  A,  Line  5.  column 

(f). 

Section  D — Forecasted  Cash  Needs 

Federal — Line  13.  Enter  the  amount  of 
Federal  (OCS)  cash  needed  for  this 
grant,  by  quarter,  diuing  the  first  12- 
month  budget  period. 

Non-Federal — ^Line  14.  Enter  the 
amount  of  cash  from  all  other  sources 
needed  by  quarter  during  the  first  year. 

Total — Line  15.  Enter  the  total  of  Lines 
13  and  14. 

Section  E — ^Budget  Estimates  of  Federal 
Funds  Needed  for  Balance  of  Project 

This  section  should  be  completed  if 
the  total  project  period  exceeds  17 
months. 

Totals — Line  20.  For  projects  that  will 
have  more  than  one  budget  period,  enter 
the  estimated  required  Federal  funds  for 
the  second  budget  period  (months  13 
through  24)  under  Column  “(b)  First.” 

The  third  budget  period  of  months  25-29 
should  be  estimated  under  “(c)  Second.” 
Colunuis  (d)  and  (e)  are  not  applicable. 

Section  F — Other  Budget  Information 

Direct  Charges — Line  21.  Include  a 
narrative  justification  for  each  Object 
Class  Category  required  under  Section  B 
for  the  total  project  period.  This 
narrative  justification  should  be  on  a 
separate  page  and  should  immediately 
follow  the  SF-424A  in  the  application 
package. 

Indirect  Charges — Line  22.  Enter  the 
type  of  HHS  or  other  Federal  agency's 
approved  indirect  cost  rate  (provisional, 
predetermined,  final  or  fixed)  that  will 
be  in  effect  diuing  the  funding  period, 
the  estimated  amount  of  the  base  to 
which  the  rate  is  applied  and  the  total 
indirect  expense.  Also,  enter  the  date 
the  rate  was  approved  and  attach  a 
copy  of  the  rate  agreement. 

Remarks — Line  23.  If  the  total  project 
period  exceeds  17  months,  you  must 
enter  your  proposed  non-Federal  share 
of  the  project  budget  for  each  of  the 
remaining  years  of  the  project.  In 
addition,  please  provide  any  other 
explanations  and/or  continuation  sheets 
required  or  deemed  necessary  to  justify 
or  explain  the  budget  information. 
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C.  SF-424B — “AssuranceB-Noit- 
CoafitfucUoa” 

All  applicants  must  lil  out  sign,  date 
and  return  the  “Aseuranoes"  (see 
Attachment  D)  with  the  appliratioa. 

Part  VII— Contents  of  Application  and 
Receipt  Psoceas 

A.  CorUenls  of  Application 

Each  applicatioB  submiseion  shoaid 
include  a  signed  original  and  four 
additional  copies  of  the  application. 

Each  applicatioR  should  include  the 
following  in  the  order  presented: 

1.  Tabw  of  Contents; 

2.  A  completed  Standard  Form  424 
which  has  been  signed  by  an  official  of 
the  organization  applying  for  the  grant 
who  has  authority  to  obligate  the 
organization  legaH3r;  (Note:  The  original 
SF-424  nrast  beer  the  original  signatnre 
of  die  authoriziHg  representative  of  die 
applicant  organization] 

а.  "Budget  Information-Non- 
Construction  Programs”  (SF-424A); 

4.  A  narrative  budget  justification  for 
each  object  class  category  required 
under  S^ion  B,  SF-424A: 

5.  Filled  out,  signed  and  dated 
“Assurances — Non-Construction 
Programs”  (SF-424fi).  Attachment  D; 

б.  The  applicant  should  sign 
Attachment  E.  In  so  doing,  the  applicant 
is  certifying  that  it  wifi  comply  with  the 
Federal  requirements  concerning  die 
dnig-fiee  workpbce  and  debarment 
regdations  set  forth  in  Attachment  E. 
AdditionaHy,  by  signing  and  sufbmitting 
this  application,  the  ap^icant  is 
certifying  that  it  will  comply  with  the 
Federal  requirements  concerniitg 
debarment  reguiatiotts  set  forth  in 
Attachment  F; 

7.  Restricbons  on  Lobbying — 
Certification  for  Contracts,  Grants, 

Loans,  and  Cooperative  Agreements:  Pifi 
out,  sign  end  (^e  fora  §omd  at 
Attachment  H; 

B.  Disciosare  nf  Lobbying  Activities. 
SF-LLL  Fill  out,  sign  and  date  form 
found  at  Attachment  H.  if  appropriate; 

9.  An  Executive  Summary — not  to 
exceed  300  words; 

10.  A  project  narrative  that  wifi 
include  all  of  the  following  components 
according  to  the  project  type;  (Specific 
information/data  required  under  each 
component  is  described  in  Part  TV. 
Application  Review  Criteria.! 

Appticahle  to  Remwaf  Prsfects  (Priority 

d.Ofemfy: 

(aj  Project  Design 

(b)  Pretiimnary  fivahMttion  Results  (A 
copy  of  the  pcelimmaiy  evalnation 
results  shouki  be  attached  in 
appendicn.) 

(c)  Research  Significance 

(d)  Coiitixiuatioa  of  Third-Party 


Evafaiation 

(e)  Instittttiannl  and  Community 
Impact 

(f)  Budget  Appropriateness 
Applica^  to  ni/  other  projects 

(Priorities  LO.  ZOaad4.6f: 

(a)  Oiganizatisaal  History  and 
Management  Capability 

(b)  Analysis  of  Need 

(c)  Project  Desi^ 

(dj  Th^d-Party  Evaluation 
Partaersh^ 

(f)  Significant  and  Beneficial  Impact 

(g)  Budget  Appropriateness  and  Matdi 
and. 

11.  Appendices,  btriudkig 
Maintenance  of  Effort  Certification  (See 
Attachment  f)t  letter  signed  by  State 
CSBG  Director  partnership  agreements 
signed  by  the  partners;  statement 
regardini  the  date  of  incorporation;  IRS 
letter  on  non-profit  statns,  wbeve 
applicable;  Single  Point  of  Goataot 
comments,  if  applicable  and  available; 
resumes;  Certification  Regarding 
Lobbying:  letters  of  match  commitment 
or  letters  of  iateat:  a  current  listing  of  all 
sources  of  funds  and  projects  operated 
in  the  appficant's  current  operating  year; 
and.  for  continuation  projects  only,  the 
preliminary  evaluation  results  of  the 
original  project 

The  number  of  pages  for  die 
entice  ^p^icatian  package,  exdading 
Appendices,  shooU  not  exceed  SO  pages. 
Pages  should  be  nnndiered  sequentially 
throu^out.  mxludieg  Appendices, 
beginid^  with  the  8F-4^  as  Pa^  #1. 

Applicationa  must  be  uolorra  ia 
coiapositioa  since  OCS  may  find  it 
necessary  to  diqfdicate  them  for  review 
puiposes.  TherekHO.  appUcatioBs  must 
be  sriimitted  on  white  8V4>xll  inch  paper 
only.  They  must  not  inchide  colored 
oversized  or  folded  materials.  Do  not 
include  orgaaizational  brochures  or 
other  promotional  materihls.  slides, 
films,  clipa.  etc.  in  the  prc^osal.  Th^ 
will  be  discasded  if  iacluded.  The 
applications  should  be  two-holed 
punched  at  the  top  center  and  fastened 
separately  with  a  compressor  slide 
paper  fa^eoer,  or  a  binder  clip.  The 
submission  of  bound  applications,  or 
applications  enclosed  in  binders  is 
specifically  discouraged. 

B.  Acknowledgement  of  Receipt 

All  applicants  will  receive  an 
acknowledgmnent  postcard  with  an 
assigned  ideatification  niuaber. 
AppUcants  are  requested  to  supply  a 
sel^addressed  mailing  label  with  diek 
application  which  can  be  attached  to 
this  acknowledgemeid  postcard.  This 
number  and  the  program  priority  area 
letter  code  must  be  referred  to  ki  aU 
subsequent  conMnunication  with  OCS 
concerning  the  applicatiofi.  if  an 


acknowledgeanent  is  not  received  widiin 
three  weeks  after  tlm  deadiine  date, 
please  aatify  ACF  by  telephone  at  (202) 
401-«S20. 

Part  VHI — ^Post-Award  Information  and 
Reporting  Requicements 

Following  appeonral  of  the  applications 
selected  for  Intuliiig.  notice  of  pn^ect 
approval  and  authority  to  draw  dewm 
project  funds  w«M  he  amda  in  vnithig. 

The  o^cud  award  document  is  the 
Notice  of  Grant  Awmd  which  provides 
the  amount  of  Federal  funds  approved 
for  use  in  the  project,  the  proj^  and 
budget  periods  for  which  supfxut  is 
provided,  the  tenas  and  concUtioRs  of 
the  award,  the  total  {Hoject  period  for 
whirit  siqiport  is  ooutemplated,  and  die 
total  reqiihed  financtal  grantee 
participatkm. 

In  a^ttion  to  the  General  Conditions 
and  Special  Conditiems  (where  die  latter 
are  warranted)  which  wfil  be  apphcable 
to  grants,  grantees  will  be  subj^  to  the 
provisiom  of  45  CFR  parts  74  and  92. 

Project  directors  and  duef  evaluators 
will  be  required  to  attend  a  national 
DPP  evaluation  workshop  in 
Washington,  DG  which  will  be 
scheduled  shortly  after  the  elective 
date  of  the  grant  They  also  will  be 
required  to  attend,  as  presenters,  a 
workshop  on  utdization  and 
dissemination  to  be  held  after  the  end  of 
the  project  period. 

Grantees  wifi  be  required  to  submit 
quarterly  progress  and  financial  reports 
(SF  269]  throi^out  the  project  period, 
as  well  as  a  final  progress  and  financial 
report  within  90  days  of  the  termination 
of  the  project.  An  interim  evaluation 
report  along  with  the  written  policies 
and  procedures  resulting  fiom  the 
process  evaluation,  will  be  due  30  days 
after  the  first  twelve  months  of  the 
project  period  and  a  final  evaluation 
report  wilt  be  due  90  days  after  the 
expiration  of  the  grant.  These  reports 
will  be  submitted  in  accordance  with 
instnictious  to  be  provided  by  OCS,  and 
wifi  be  the  basis  for  tiie  dissemination 
efiort  to  be  conducted  by  the  Office  of 
Commimity  Services. 

Grantees  are  subject  4o  the  audit 
requirements  in  45  CFR  parts  74  (non¬ 
governmental),  92  (governmental)  and 
OMB  Circular  A-123. 

Section  1352  of  Public  Law  101-121, 
signed  into  law  on  October  23. 1980, 
imposes  new  prohibitions  and 
requirements  for  (hsdosure  and 
certificatioR  related  to  lobbying  on 
redpients  on  Federal  coolracts,  grante, 
cooperative  a^ieemeats,  and  lomis.  It 
provides  exemptions  for  Indian  tribes 
and  toibal  oegaaizatioas.  Current  and 
prospective  recipients  (and  their  subtier 
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contractors  and/or  grantees)  are 
prohibited  ieom  vakig  Federal  ftmda. 
other  than  profits  bom  a  Federal 
contract  for  lobbying  Congress  or  any 
Federal  agency  in  connection  with  the 
award  of  a  contract  grant  cooperative 
agreement  or  loan.  In  addition,  for  each 
award  action  in  excess  of  $100,000  {or 
$150,000  for  loans)  the  law  requires 
recipients  and  their  subtier  contractors 
and/or  subgrantees  (1)  to  certify  that 
they  have  neither  used  nor  will  ase  ^any 
appropriated  funds  for  payment  to  - 
lobbyists;  (2)  to  disclose  the  name, 
address,  payment  details,  and  purpose 
of  any  agreements  with  lobbyists  whom 
recipients  or  their  subtier  cnteactocsor 
subgrantees  will  pay  with  profits  or 
nonapproprieted  funds  on  tjr  sifter 
December  22, 1989  and  (3)  to  file 
queu'terly  up-dates  about  the  use  of 
lobbyists  if  material  changes  ooourin 
their  use.  The  law  establishes  civil 
penalties  for  noncompliance.  See 
Attachment  H  for  certification  and 
disclosure  forms  to  be  submitted  with 
the  applications  for  this  program. 

Attachment  I  indicates  the  regulsittoDS 
which  ap^ly  to  all  applicants/grantees 
under  the  Demonstration  Partnership 
Program. 


Dated:  April  16, 1992. 

Eunice  S.  Thomas,  , 

&ireotgr.  ‘Office  of  Community  Services. 

Attachmbmt  A— 1992  Imcome 

Guideunes  for  all  States  {Except 
Alaska  AMO  HwASMt)  mm  the  District 
OF  Columbia 


Size  el  family  vnN 

Poverty 

guideline 

$6,810 

9 . 

9,190 

•I  . 

11.570 

13.950 

5 . . 

16.330 

A 

t6.7se 

f  . . . . 

atoso 

a .  . . 

23.470 

Bor  family  units  widi  mere  than  6 
snembers,  add-$2.t80  lor  eechuddHienal 
-member. 


Poverty  Income  Guideunestor 

Almka 


Size  of  iainily  unit 

guUkSi^ 

1 . . . . . 

$8,500 

11.480 

14.460 

17.440 

4 . . . 

Poverty  Income  Quiobjmespor 
Alabbs— CoRtauBd 


Size  o41amily  umt 

JuSoliwo 

20.420 

<t.400 

6  . 

26;9eo 

2IS60 

Forfamlfy  units  with  more  than  B 
members,  add  $2,980  for  each  additional 
member. 


Poverty  Income  Guideunes  for 

flAWAII 


6iaeef4amiiy  unM 

Pove^ 

$7,830 

9 

10.570 

laisto 

16,050 

18.790 

s  .  .  • 

21330 

24270 

A 

27310 

for  iamfly  units  with  more than9 
members,  add  $2,740  for  eadi  addMonal 
member. 

eatiHO  cobf  ♦las^oMi 
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ATTACHMENT  B 

APPLICATION  FOR 
FEDERAL  ASSISTANCE 


rWTTT 


Application  :  ^Mpptciflon 

□  Contlniction  •  Q  ConMruciian 


□  NonConttiuction  ;  Q  Non.Cona(ructlon 


Addron  (grm  citf,  countf,  MtM.  and  <rp  coda>- 


OMS  Approval  NO.  034SA)043 


8.  DATS  auatHTnO  Applicant  Idontifiar 


•.OATiaicevioovaTATt  Siaia  Apptcaiion  u 


4.  OATi  aactivn  av  raotiiAi.  aoincv  I  Fadarai  idoniiiior 


OrganuaWmal  Unit 


Nama  and  Mapiwna  number  el  ilio  I 
dMapptcaiian  Ipnia  araa  coda) 


1 10  ba  eontactad  on  mattart  invotving 


a  tamviii  wwntiCATiow  mmsiii  tut 


m- 


A  lyatovAmjCATioia 

□  Naw  □  Contmuaaan  □  naridon 

V  Roniaion.  aMat  appropnata  tanarla)  In  bon(aa):  □  □ 

A  bicfoaaa  Aapoid  a  Oacraaaa  Award  C  Iweraaaa  Duwbon 
.  0.  Oaoaaaa  Ouratton  Odiat  fipocrl^): 


?.  TVPt  OP  APPUCAIfT:  l0nm  tppfophmm  l9mr  Pi  Oojr)  |l 

A.  Sum 

H.  Indapandant  Scbool  Dial- 

a  County 

L  State  Contioaad  InaMution  ol  Highar  Loamino 

C  MuMcipai 

J.  INNata  UnNertrty 

0.  TowraNp 

K.  MMn  Tribe 

a  IMaraiala 

L.  MdMdual 

F.  briatmuniclpal 

M  Prom  OrgarMation 

G-  Special  Diairict 

N.  Other  (Soacitv): 

a  NAaHoamaiiALAoaNcv; 


mc: 


tt.  AMASI 


>  av  two JSCT  Hciiiaa  oounnaa  mbim.  aic>; 


laMAaaucAiioNauajocTiOMVMwsvtTATiixicvnvfoaotRtnn  tnoernt 
m  I  a  VES  THIS  PPEAPPUCATION/APIILICATION  WAS  MADE  AVAAABLE  TO  the 
I  STATE  EXECUTIVE  OflOEn  12378  PROCESS  FOH  REVIEW  ON 


b  NQ  Q  PROGRAM  IS  NOT  COVERED  SV  EO.  12372 

□  OR  PROGRAM  HAS  NOT  SEEN  SELECTED  BV  STATE  FOR  REVIEW 


40  1 17.  «TNIAFaueAMTOBJNOUINrOHAIWFtDtlWt.Oan 

Q  Taa  ■  Taa*  aitaen  an  oa>lnnation. 


laiDTMsawTOFiwKiioanjpoaAwoasuiF.AuoATAaiTHiaAPPucATioNoasAPPucATiowAiiiTiimAiiocoiimcT.TitaeoctmawTHAaawwouLV 

AMntoRii»ayTMEoovBiiaiioBOO»OFTwaAPPucAWTAiioTmAPtucAWTanucoMai.vwtntTMaAtTAcmoAaauwAwctaiFTHaAa8iaTANciiaAWAm)ce 


a  Typed  Name  al  Audwilaad  Rapratamaiiva 


a  SionaiuiO  el  Authoriad  RapraaaniaiNa 


c  TatapAona  number 


a  DaiaSionad 


Authorised  for  Local  Reproduction 


Standard  Form  424  (REV  4^) 
Praaeribad  ^  OM8  Circular  A-102 


BILUNQ  CODE  4130-01-C 
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Instructions  for  the  SF  424 

This  is  a  standard  form  ased  by  applicants 
as  a  required  ^faicesheet  for  preapplications 
and  applications  submitted  for  federal 
assistance.  It -will  be  used  by  Federal 
agencies  to  obtain  applicant  certification  that 
States  which  have  eatabli^ed  axeview  and 
comment  procedure  in  response  to  Executive 
Order  12372  and  have  selected  the  program  to 
be  included  in  their  process,  have  been  given 
an  opportunity  to  review  the  applicant's 
submission. 

Item  and  Entry 

1.  Self-explanatory. 

2.  Date  application  submitted  to  Federal 
agency  (or  State  if  ai^licable]  &  applicant's 
control  number  (if  applicable). 

3.  State  use  only  (if  applicable). 

4.  If  this  application  is  to  continue  or  revise 
an  existing  award,  enter  present  fedeisal 
identifier  number.  If  for  a  new  project,  ^eave 
blank. 

5.  Legal  name  of  applicant,  name  of 
primary  organizational  unit  which  will 
undertake  the  assistance  activity,  complete  . 
address  of  the  applicant,  and  name  and 
telephone  number  of  the  person  to  contact  on 
matters  related  to  this  application. 

6.  Enter  Employer  Identification  Number 
(EIN)  as  assigned  by  the  Internal  Revenue 
Service. 


7.  Enter  the  appropiciate  ietterin  the  space 
provided. 

8.  Check  appropriate  box  and  enter 
appropriate  letters)  in  the  space(s)  provided: 

— “New"  means  a  new  assistance  award. 

— "Continuation**  means  an  extension  for 
an  additional  funding/budget  period  for  a 
piroject  with  a  projected  completion  date. 

— “Revision"  means  any  change  in  the 
Federal  Government's  financial  obligation  or 
contingent  liability  from  an  existing 
obligation. 

9.  Name  of  Federal  agency  from  whidi 
assistance  is  being  requested  with  this 
application. 

10.  Use  the  Catalog  of  Federal  Domestic 
Assistance  nnmber  and  title  of  the  pnogram 
under  which  assistance  is  requested. 

11.  Eater  a  brief  descriptive  title  of  the 
project.  If  more  than  one  program  is  involved, 
you  should  append  an  e}q)lanation  on  a 
separate  sheet.  If  appropriate  (e.g., 
construction  or  real  property  projects),  attach 
a  map  showing  project  location.  For 
pieapplications,  use  a  separate  sheet  to 
provide  a  summary  description  of  this 
project. 

12.  List  only  the  largest  political  entities 
affected  (e.g..  State,  courrties,  cities). 

13.  Self-explanatory. 

14.  List  of  applicant's  Congressional 
District  and  any  Districtfs)  Reeled  by  the 
program  or  project. 


IS.  AsManf  requested  or  te  be  contributed 
during  the  first  funding/budget  period  by 
each  contributor.  Value  of  in-kind 
contributions  should  be  included  an 
appropriate  lines  as  applicable.  If  the  action 
will  result  in  a  dollar c^nge  to  an  existing 
award,  indicate  only  the  amount  of  the 
change.  For  decreases,  enclose  the  amounts 
in  parentheses.  If  both  basic  and 
supplemental  amounts  are  included,  show 
breakdown  on  an  attached  sheet.  For 
multiple  program  funding,  use  totals  and 
show  breakdown,  using  same  categories  as 
item  IS. 

18.  Applicants  should  contact  the  State 
Single  feint  of  Contact  (SPCX^)for  Federal 
Executive  Order  12372  to  determine  whether 
the  application  is  subject  to  the  State 
intergovernmental  review  process. 

17.  This  question  applies  to  the  app)licant 
organization,  not  the  person  who  signs  as  the 
authorized  representative.  Categories  «f  d^t 
include  delinquent  audit  disallowances,  loans 
and  taxes. 

18.  To  be  signed  by  the  authorized 
representative  of  the  applicant.  A  copiy  of  the 
govemii^  body's  authorization  for  you  to  sign 
this  appheation  as  official  representative 
must  be  on  file  in  the  app}hcant'B  office. 
(Certain  Federal  agencies  may  rerpiirelhat 
this  authorization  be  submitted  as  part  of  the 
application.) 

«UJNG  COOe  413(M)1-«ll 
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SECTION  C 

•  NON-FEI 

Ul  Oram  ^raqram 

(bl« 

1. 

S 

f. 

10. 

11. 

12.  TOTALS  (sum  of  IMIM  8  and  11) 

S 

SKTIOND-FOREa 


IS.  Ndwal 

Total  tar  lt«  Vmt 

tat 

s 

s 

14.  NonNdaral 

IS.  TOTAL(sumoflmMt3and14) 

s 

s 

SECTION  E  •  lUDGET  ESTIMATES  OF  FEDERAL  FI 


(8)  QraM  RrograM 

tl 

10. 

S 

17. 

18. 

18. 

20.  TOTALS  (sum  of  lints  16 -19) 

S 

SECTION  F*  OTHER  BU 

(Attach  tdditiontl 

21.  0iractCha«8tt: 

21.  •  Utmaifcs 

BtUINQ  CODE  413(M)1-CaA 


AuthorlMd  for  Lot 


ir  Local  Rtfwoduction 
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butrnctioiis  for  the  SF-424A 

General  Instractkms 

This  form  is  designed  so  that  application 
can  be  made  for  funds  from  one  or  more  grant 
programs.  In  preparing  the  budget,  adhere  to 
any  existing  Federal  grantor  agency 
guidelines  which  prescribe  how  and  whether 
budgeted  amoimts  should  be  separately 
shown  for  different  functions  or  activities 
within  the  program.  For  some  programs, 
grantor  agencies  may  require  budgets  to  be 
separately  shown  by  function  or  activity.  For 
other  programs,  grantor  agencies  may  require 
a  breakdown  by  function  or  activity.  Sections 
A.  B,  C,  and  D  should  include  budget 
estimates  for  the  whole  proiect  except  when 
applying  for  assistance  which  requires 
Federal  authorization  in  annual  or  other 
funding  period  increments.  In  the  latter  case. 
Sections  A.  B,  C,  and  D  should  provide  the 
budget  for  the  first  budget  period  (usually  a 
year)  and  Section  E  should  present  the  need 
for  Federal  assistance  in  the  subsequent 
budget  periods.  All  applications  should 
contain  a  breakdown  by  the  object  class 
categories  shown  in  Lines  a-k  of  Section  B. 

Section  A.  Budget  Summary  lines  1-4, 
Cohnnns  (a)  and  (b) 

For  applications  pertaining  to  a  single 
Federal  grant  program  (Federal  Domestic 
Assistance  Catalog  number)  and  not 
requiring  a  functional  or  activity  breakdown, 
enter  on  Line  1  under  Column  (a)  the  catalog 
program  title  and  the  catalog  number  in 
Column  (b). 

For  applications  pertaining  to  a  single 
program  requiring  budget  amounts  by 
multiple  hiTCtions  or  activities,  enter  the 
name  of  each  activity  or  function  on  each  line 
in  Column  (a),  and  enter  the  catalog  number 
in  Column  (b).  For  applications  pertaining  to 
multiple  programs  where  none  of  the 
programs  require  a  breakdown  by  function  or 
activity,  enter  the  catalog  program  title  on 
each  line  in  Column  (a)  and  the  respective 
catalog  number  on  each  line  in  Column  (b). 

For  applications  pertaining  to  multiple 
programs  where  one  or  more  programs 
require  a  breakdown  by  function  or  activity, 
prepare  a  separate  sheet  for  each  program 
requiring  the  breakdown.  Additional  sheets 
should  ^  used  when  one  form  does  not 
provide  adequate  space  for  all  breakdown  of 
data  required.  However,  when  more  than  one 
sheet  is  used,  the  first  page  should  provide 
the  summary  totals  by  programs. 

Line  1-4,  Cohnnns  (c)  through  (g) 

For  new  applications,  leave  Columns  (c) 
and  (d)  blank.  For  each  line  entry  in  Columns 
(a)  and  (b),  enter  in  Columns  (e).  (f),  and  (g) 
the  appropriate  amounts  of  funds  needed  to 
support  the  project  for  the  first  funding  period 
(usually  a  year). 

For  continuing  grant  program  applications. 
submit  these  forms  before  the  end  of  each 
funding  period  as  required  by  the  grantor 
agency.  Enter  in  Columns  (c)  and  (d)  the 
estimated  amounts  of  funds  which  will 
remain  unobligated  at  the  end  of  the  grant 
funding  period  only  if  the  Federal  grantor 


agency  instructions  provide  for  this. 

Otherwise,  leave  these  columns  blank.  Enter 
in  columns  (e)  and  (f)  the  amounts  of  funds 
needed  for  the  upcoming  period.  The 
amount(s)  in  Column  (g)  should  be  the  sum  of 
amounts  in  Columns  (e)  and  (f). 

For  supplemental  grants  and  changes  to 
existing  grants,  do  not  use  Columns  (c)  and 

(d) .  Enter  in  Colunui  (e)  the  amount  of  the 
increase  or  decrease  of  Federal  funds  and 
enter  in  Column  (f)  the  amount  of  the 
increase  or  decrease  of  non-Federal  funds.  In 
Column  (g)  enter  the  new  total  budgeted 
amount  (Federal  and  non-Federal)  which 
includes  the  total  previous  authorized 
budgeted  amounts  plus  or  minus,  as 
appropriate,  the  amounts  shown  in  Columns 

(e)  and  (f).  The  amount(s}  in  Column  (g) 
should  not  equal  the  sum  of  amounts  in 
Columns  (e)  and  (f). 

line  5— Show  the  totals  for  all  columns 
used. 

Section  B  Budget  Categories 
In  the  column  headings  (1)  through  (4), 
enter  the  titles  of  the  same  programs, 
functions,  and  activities  shown  on  Lines  1-4. 
Column  (a).  Section  A.  When  additional 
sheets  are  prepared  for  Section  A,  provide 
similar  column  headings  on  each  sheet.  For 
eadi  program,  function  or  activity,  fill  in  the 
total  requirements  for  funds  (both  Federal 
and  non-Federal)  by  object  class  categories. 

Lines  6a-i — Show  the  totals  of  Lines  6a  to 
6h  in  each  column. 

line  6j — Show  the  amount  of  indirect  cost, 
line  ^ — Enter  the  total  of  amounts  on 
Lines  6i  and  6j.  For  all  applications  for  new 
grants  and  continuation  grants  the  total 
amount  in  column  (5).  Line  6k,  should  be  the 
same  as  the  total  amount  shown  in  Section  A 
Column  (g).  Line  5.  For  supplemental  grants 
and  changes  to  grants,  the  total  amount  of  the 
increase  or  decrease  as  shown  in  Columns 
(l)-(4).  Line  6k  should  be  the  same  as  the^sum 
of  the  amounts  in  Section  A,  Columns  (e)  and 

(f)  on  Line  5. 

Line  7 — ^Enter  the  estimated  amount  of 
income,  if  any,  expected  to  be  generated  from 
this  project.  Do  not  add  or  subtract  this 
amount  from  the  total  project  amount.  Show 
under  the  program  narrative  statement  the 
nature  and  source  of  income.  The  estimated 
amount  of  program  income  may  be 
considered  by  the  federal  grantor  agency  in 
determining  the  total  amount  of  the  grant. 

Section  C  Non-Federal  Resources 
Lines  8-11 — Enter  amounts  of  non-federal 
resources  that  will  be  used  on  the  grant.  If  in- 
kind  contributions  are  included,  provide  a 
brief  explanation  on  a  separate  sheet. 

Column  (a) — Enter  the  program  titles 
identical  to  Column  (a).  Section  A.  A 
breakdown  by  function  or  activity  is  not 
necessary. 

Column  (b) — Enter  the  contribution  to  be 
made  by  the  applicant. 

Column  (c)--^ter  the  amount  of  the 
State's  cash  and  in-kind  cemtribution  if  the 
applicant  is  not  a  State  or  State  agency. 
Applicants  which  are  a  State  or  State 
agencies  should  leave  this  colunrn  blank. 

Column  (d) — ^Enter  the  amount  of  cash  and 
in-kind  contributions  to  be  made  from  all 
other  sources. 


Column  (e) — Enter  totals  of  Columns  (b), 

(c).  and  (d). 

Line  12 — Enter  the  total  for  each  of 
Columns  (b)-(e).  The  amotmt  in  Column  (e) 
should  be  equal  to  the  amount  on  Line  5, 
Column  (f).  Section  A. 

Section  D.  Forecasted  Cash  Needs 

Line  13 — Enter  the  amount  of  cash  needed 
by  quarter  from  the  grantor  agency  during  the 
first  year. 

Line  14 — Enter  the  amount  of  cash  from  all 
other  sources  needed  by  quarter  during  the 
first  year. 

Line  15 — Enter  the  totals  of  amounts  on 
Lines  13  and  14. 

Section  E.  Budget  Estimates  of  Federal  Funds 
Needed  for  Balance  of  the  Project 

Lines  16-19 — Enter  in  Column  (a)  the  same 
grant  program  titles  shown  in  Column  (a). 
Section  A.  A  breakdown  by  function  or 
activity  is  not  necessary.  For  new 
applications  and  continuation  grant 
applications,  enter  in  the  proper  columns 
amounts  of  Federal  funds  which  will  be 
needed  to  complete  the  program  or  project 
over  the  succeeding  funding  periods  (usually 
in  years).  This  section  need  not  be  completed 
for  revisions  (amendments,  changes,  or 
supplements)  to  funds  for  the  current  year  of 
existing  grants. 

If  more  than  four  lines  are  needed  to  list 
the  program  titles,  submit  additional 
schedules  as  necessary. 

Line  20 — Enter  the  total  for  eadi  of  the 
Columns  (b)-(e).  When  additional  schedules 
are  prepared  for  this  Section,  annotate 
accordingly  and  show  the  overall  totals  on 
this  line. 

Section  F.  Other  Budget  Information 
Line  21 — Use  this  space  to  explain  amounts 
for  individual  direct  object-class  cost 
categories  that  may  appear  to  be  out  of  the 
ordinary  or  to  explain  the  details  as  required 
by  the  Federal  grantor  agency. 

Line  22 — Enter  the  type  of  indirect  rate 
(provisional,  predetermined,  final  or  fixed) 
that  will  be  in  effect  during  the  funding 
period,  the  estimated  amount  of  the  base  to 
which  the  rate  is  applied,  and  the  total 
indirect  expense. 

Line  23 — Provide  any  other  explanations  or 
comments  deemed  necessary. 

Attachment  D 

Assurances — Non-Construction  Programs 

Note:  Certain  of  these  assurances  may  not 
be  applicable  to  your  project  or  iHt)gram.  If 
you  have  questions,  please  contact  the 
awarding  agency.  Fiirther,  certain  Federal  ^  . 
awarding  agencies  may  require  applicants  to 
certify  to  additional  assurances.  If  such  is  the 
case,  you  will  be  notified. 

As  the  duly  authorized  representative  of 
the  applicant  I  certify  that  the  applicant: 

1.  Has  the  legal  authority  to  apply  for 
Federal  assistance,  and  the  institutional, 
managerial  and  financial  capability 
(including  funds  sufficient  to  pay  the  non- 
Federal  share  of  project  costs)  to  ensure 
proper  planning,  management  and  completion 
of  the  project  described  in  this  application. 
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2.  Will  give  the  awarding  agency,  the 
Comptroller  General  of  the  United  States, 
and  if  appropriate,  the  State,  through  any 
authorized  representative,  access  to  and  the 
right  to  examine  all  records,  books,  papers,  or 
documents  related  to  the  award;  and  will 
establish  a  proper  accounting  system  in 
accordance  with  generally  accepted 
accounting  standards  or  agency  directives. 

3.  Will  establish  safeguards  to  prohibit 
employees  from  using  their  positions  for  a 
purpose  that  constitutes  or  presents  the 
appearance  of  personal  or  organizational 
conflict  of  interest,  or  personal  gain. 

4.  Will  initiate  and  complete  Uie  work 
within  the  applicable  time  frame  after  receipt 
of  approval  of  the  awarding  agency. 

5.  Will  comply  with  the  Intergovernmental 
Personnel  Act  of  1970  (42  U.S.C.  SS  472ft- 
4763)  relating  to  prescribed  standards  for 
merit  systems  for  programs  funded  under  one 
of  the  nineteen  statutes  or  regulations 
specified  in  Appendix  A  of  OPM's  Standards 
for  a  Merit  System  of  Personnel 
Administration  (5  C.F.R.  000,  Subpart  F). 

6.  Will  comply  with  all  Federal  statutes 
relating  to  nondiscrimination.  These  include 
but  are  not  limited  to:  (a)  Title  VI  of  the  Civil 
Rights  Act  of  1964  (P.L  88-352)  which 
prohibits  discrimination  on  the  basis  of  race, 
color  or  national  origin;  (b)  Title  IX  of  the 
Education  Amendments  of  1972,  as  amended 
(20  U.S.C  SS  1681-1683,  and  1685-1686), 
which  prohibits  discrimination  on  the  basis  of 
sex;  (c)  Section  504  of  the  Rehabilitation  Act 
of  1973,  as  amended  (29  U.S.C.  S  794),  which 
prohibits  discrimination  on  the  basis  of 
handicaps;  (d)  the  Age  Discrimination  Act  of 
1975,  as  amended (42  U.S.C.  SS  6101-6107), 
which  prohibits  discrimination  on  the  basis  of 
age;  (e)  the  Drug  Abuse  Office  and  Treatment 
Act  of  1972  (P.L  92-255),  as  amended, 
relating  to  nondiscrimination  on  the  basis  of 
drug  abuse;  (f)  the  Comprehensive  Alcohol 
Abuse  and  Alcoholism  Prevention,  Treatment 
and  Rehabilitation  Act  of  1970  (P.L  91-616), 
as  'amended,  relating  to  nondiscrimination  on 
the  basis  of  alcohol  abuse  or  alcoholism;  (g) 
SS  523  and  527  of  the  Public  Health  Service 
Act  of  1912  (42  U.S.C.  290  dd-3  and  290  ee-3), 
as  amended,  relating  to  confidentiality  of 
alcohol  and  drug  abuse  patient  records;  (h) 
Title  VIII  of  the  Civil  Rights  Act  of  1968  (42 
U.S.C.  S  3601  et  seq.),  as  amended,  relating  to 
nondiscrimination  in  the  sale,  rental  or 
financing  of  housing;  (i)  any  other 


nondiscrimination  provisions  in  the  specific 
8tatute(s)  under  which  application  for  Federal 
assistance  is  being  mad&  and  (j)  the 
requirements  of  any  other  nondiscrimination 
statutefs)  which  may  apply  to  the  application. 

7.  Will  comply,  or  has  already  complied, 
with  the  requirements  of  Titles  II  and  III  of 
the  Uniform  Relocatimi  Assistance  and  Real 
Property  Acquisition  Policies  Act  of  1970  (P.L 
91-646)  which  provide  for  fair  and  equitable 
treatment  of  persons  displaced  or  whose 
property  is  acquired  as  a  result  of  Federal  or 
federally  assisted  programs.  These 
requirements  apply  to  all  interests  in  real 
property  acquired  for  project  purposes 
regardless  of  Federal  participation  in 
purchases. 

8.  Will  comply  with  the  provisions  of  the 
Hatch  Act  (5  U.S.C.  S9  1501-1508  and  7324- 
7328)  which  limit  the  political  activities  of 
employees  whose  principal  employment 
activities  are  funded  in  whole  or  in  part  with 
Federal  funds. 

9.  Will  comply,  as  applicable,  with  the 
provisions  of  the  Davis-Bacon  Act  (40  U.S.C 
S9  276a  to  276a-7),  the  Copeland  Act  (40 
U.S.C  9  276c  and  18  U.S.C.  9  9  874),  and  the 
Contract  Work  Hours  and  Safety  Standards 
Act  (40  U.S.C  99  327-333),  regarding  labor 
standards  for  federally  assisted  construction 
subagreements. 

10.  Will  comply,  if  applicable,  with  flood 
insurance  purchase  requirements  of  Section 
102(a)  of  the  Flood  Disaster  Protection  Act  of 
1973  p.L  93-234)  which  requires  recipients  in 
a  special  flood  hazard  area  to  participate  in 
the  program  and  to  purchase  flood  insurance 
if  the  total  cost  of  insurable  construction  and 
acquisition  is  $10,000  or  more. 

11.  Will  comply  with  environmental 
standards  which  may  be  prescribed  pursuant 
to  the  following:  (a)  institution  of 
environmental  quality  control  measures 
under  the  National  Environmental  Policy  Act 
of  1969  (P.L  91-190)  and  Executive  Order 
(EO)  11514;  (b)  notihcation  of  violating 
facilities  pursuant  to  EO  11738;  (c)  protection 
of  wetlands  pursuant  to  EO  11990;  (d) 
evaluation  of  flood  hazards  in  floodplains  in 
accordance  with  EO  11988;  (e)  assurance  of 
project  consistency  with  the  approved  State 
management  program  developed  under  the 
Coastal  Zone  Management  Act  of  1972  (16 
U.S.C.  99  1451  et  seq.);  (f)  conformity  of 
Federal  actions  to  State  (Clear  Air) 
Implementation  Plans  under  Section  176(c)  of 


the  Clear  Air  Act  of  1955,  as  amended  (42 
U.S.C  9  7401  et  seq.);  (g)  protection  of 
underground  sources  of  chinking  water  under 
the  Safe  Drinking  Water  Act  of  19^4,  as 
amended,  (P.L  93-523);  and  (h)  protection  of 
endangered  species  undei  the  Endangered 
Species  Act  of  1973,  as  amended,  (P.L  93- 
205). 

12.  Will  comply  with  the  Wild  and  Scenic' 
Rivers  Act  of  1968  (16  U.S.C.  99  1271  et  seq.) 
related  to  protecting  components  or  potential 
components  of  the  national  wild  and  scenic 
rivers  system. 

13.  Will  assist  the  awarding  agency  in 
assuring  compliance  with  Section  106  of  the 
National  Historic  Preservation  Act  of  1966,  as 
amended  (16  U.S.C  470),  EO  11593 
(identification  and  protection  of  historic 
{Properties),  and  the  Archaeological  and 
Historic  Preservation  Act  of  1974  (16  U.S.C. 
469a-l  et  seq.). 

14.  Will  comply  with  P.L  93-348  regarding 
the  protection  of  human  subjects  involved  in 
research,  development  and  related  activities 
supported  by  this  award  of  assistance. 

15.  Will  comply  with  the  Laboratory 
Animal  Welfare  Act  of  1966  (PX.  89-544,  as 
amended,  7  U.S.C.  2131  et  seq.)  pertaining  to 
the  care,  handling,  and  treatment  of  warm 
blooded  animals  held  for  research,  teaching, 
or  other  activities  sup{>orted  by  this  award  of 
assistance. 

16.  Will  comply  with  the  Laad-Based  Paint 
Poisoning  Prevention  Act  (42  U.S.C  9  9  4801 
et  seq.)  which'prohibits  the  use  of  lead  based 
paint  in  construction  or  rehabilitation  of 
residence  structures. 

17.  Will  cause  to  be  (lerformed  the  required 
Hnancial  and  compliance  audits  in 
accordance  with  the  Single  Audit  Act  of  1984. 

18.  Will  comply  with  all  applicable 
requirements  of  all  other  Federal  laws, 
executive  orders,  regulations  and  |>olicies 
governing  this  program. 


Signature  of  Authorized  Certifying  Oflicial 
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ATTACHMENT  E 


U.S.  Department  of  Health  and  Human  Services _ 

Cwttflcatlon  Begardtng  Drug-free  Worltplace  Requirements 
_ Grantees  Other  Than  incHvickials _ 


By  signing  and/or  submitting  thisapplicstion  or  grant  agraamant.  Ilia  frantaaJs  providing  tba  esrHfication 
sat  out  below.  ^ 

This  certincatbn  is  retired  t^r  cfalatieaBiBqleBttatiBgthe  Drug-Free  Workpboe  Act  of  1968, 45 CFSL  Part  '^Subpart  ^ 
F.  The  regulatioBS,  published  in  the  May  25, 1990  Federal  Register,  require  certification  by  grantees  that  they  will  maintain  i 
a  drug-free  workplace.  The  certification  set  out  below  is  a  material  representation  of  fact  upon  which  reliance  will  be  placed 
when  the  Department  of  Health  and  Hunum  Services  (HHS)  determines  to  award  the  gnat  ifit  it  later  deteraaaed  that  I 
the  grantee  knowingly  rendered  a  false  certification,  or  otherwise  violatea^requireaKiitt  of  the  Drug-Free  Waihptace 
Act,  HHS,  in  addition  to  any  other  remedies  available  to  the  Federal  Government,  may  taken  action  authorized  under  the 
Dn^-Free  Workplace  Act.  False  certification  or  violation  of  the  certification  shall  be  grounds  for  suspension  of  payments, 
suspension  or  termination  of  pants,  or  governmentviide  suspension  or  debarment  i 

Workplaces  under  grants,  for  grantees  other  than  individuals,  need  not  be  identified  on  the  certification.  If  known,  they 
may  be  identified  in  the  grant  application.  If  the  grantee  does  not  identify  the  woitplaoes  atifae  time  af  apphcattoo,  or  upon 
award,  if  there  is  no  application,  the  grantee  must  keep  the  identity  of  the  workplace(s)  on  file  m  its  office  and  make  the 
information  available  for  Federal  inspection.  Failure  to  identify  all  known  workplaces  constitutes  a  violation  of  the  grantee’s 
drug-free  workplace  requirtments. 

Workplace  identifications  must  indude  the  actual  address  of  buildings  (or  parts  of  buildings)  or  other  sites  where  woii 
under  the  grant  takes  place.  Categorical  descriptions  may  be  used  (e^.,  all  tchicles  of  a  mass  transit  authority  or  State 
highway  department  while  in  operation.  State  employeesin  each  local  unemployment  ofSoe,peifaiuBers«n  eoooeit  haUsor 
radio  studios.) 

If  the  workplace  identified  to  HHS  changes  during  the  performance  of  the  grant,  the  grantee  diaU  inform  the  agency  of 
the  change(s),  if  it  previously  identified  the  workplaces  m  question  (see  above^ 

Defmitions  of  terms  in  ^  Nonprocurewient  Suspension  and  Debarment  common  nrie  and  Onm-Free  Workplace 
common  rule  apply  to  this  certification.  Grantees*  attention  is  called,  in  particular,  to  the  following  de^tions  from  these 
rules; 

‘Controlled  substance*  means  a  controlled  substance  in  Schedules  1  through  V  of  the  Controlled  Substances  Act  (21 
use  812)  and  as  further  defined  by  regulation  (21  CFR  1308.11  through  1308.15). 

'Conviction*  means  a  fuiding  of  guHt  (includiBg  a  plea  of  nolo  contendere)  or  imposition  of  sentence,  or  both,  by  any 
judicial  body  charged  with  the  responsibility  to  determine  violations  of  the  Federal  or  State  criminal  drug  statutes; 

'Criminal  drug  statute*  means  a  Federal  or  non-Federai  criminal  statute  involving  the  manufacture,  distribution, 
dispensing,  use,  or  possession  of  any  controlled  substance; 

Tmployec*  means  the  employee  of  a  grantee  directly  engaged  in  the  performance  of  work  under  a  grant,  including;  (i) 
All  *direct  charge'  employees;  (ii)  all  *indirect  charge*  employees  unless  their  impact  or  mvolvement  is  insignificant  to  the 
performance  of  the  grant;  and,  (iii)  temporary  personnel  and  consultants  who  are  directly  engaged  in  the  performance  of 
work  under  the  grant  and  who  are  on  the  grantee’s  payroll.  This  definition  does  not  include  workers  not  on  the  payroll  of 
the  grantee  (e.g.,  volunteers,  even  if  used  to  meet  a  matching  requirement;  consultants  or  bdependent  contractors  not  on 
the  grantee’s  payroll;  or  employees  of  subrecipients  or  subcontractors  in  covered  workplaces). 

Tht  grantet  catlifies  that  it  will  or  will  continua  to  provide  a  drug-free  workplace  by: 

(a)  Publishing  a  statement  notifying  employees  that  the  unlawful  manufacture,  distribution,  dispensing,  possession  op 
use  of  a  controlled  substance  is  prohibited  in  the  grantee’s  workplace  and  specifying  the  actions  that  will  be  taken  against 
employees  for  vidation  of  such  prohibition; 

(b)  Establishing  an  ongoing  drug-free  awareness  program  to  inform  employees  about; 

(1)  The  dangers  of  drug  abuse  b  the  workplace;  (2)  The  grantee’s  policy  of  maintaining  a  drtig-free  workplace;  (3)  Any 
available  drug  counseling,  rehabilitation,  and  employee  assistance  programs;  and,  (4)  The  penalties  that  may  be  imposed 
upon'employees  for  drug  abuse  violations  occurring  in  the  workplace; 

(c)  Making  it  a  requirement  that  each  employee  to  be  engaged  in  the  performance  of  the  grant  be  given  a  copy  of  the 
Statement  required  by  paragraph  (a); 

(d)  Notifying  the  employee  in  the  statement  required  by  paragraph  (a)  that,  as  a  condition  of  employment  under  the 
grant,  the  employee  will; 

(1)  Abide  by  Che  terms  of  the  statement;  and,  (2)  Notify  the  employer  b  wrilbg  of  his  or  her  conviction  for  a  violation 
of  a  criminal  drug  statute  occurring  in  the  workplace  no  later  than  five  calendar  days  after  such  conviction; 

(c)  Notifybg  the  agency  b  writing,  within  ten  calendar  days  after  receiving  notice  under  subparagraph  (d)(2)  from  an 
employee  or  otherwise  receiving  actual  notice  of  such  conviction.  Employers  of  convicted  employees  must  provide  notice, 
bcluding  positionititle,  to  every  grant  officer  or  other  designee  on  whose  grant  activity  the  convicted  employee  was  working 
unless  the  Federal  agency  has  designated  a  central  point  for  the  receipt  of  such  notices.  Notice  shall  include  the 
identification  number(s)  of  each  affected  grant  ; 
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Attachment  F 

Certification  Regarding  Debarment, 
Suspension,  and  Other  Responsibility 
Matters — Primary  Covered  Transactions 

By  signing  and  submitting  this  proposal,  the 
applicant,  defined  as  the  primary  participant 
in  accordance  with  45  CFR  part  76,  certihes 
to  the  best  of  its  knowledge  and  belief  that  it 
and  its  principals: 

(a)  Are  not  presently  debarred,  suspended, 
proposed  for  debarment,  declared  ineligible, 
or  voluntarily  excluded  from  covered 
transactions  by  any  Federal  Department  or 
agency; 

(b)  Have  not  within  a  3-year  period  ' 
preceding  this  proposal  been  convicted  of  or 
had  a  civil  jud^ent  rendered  against  them 
for  commission  of  fraud  or  a  criminal  offense 
in  connection  with  obtaining,  attempting  to 
obtain,  or  preforming  a  public  (Federal,  State, 
or  local)  transaction  or  contract  under  a 
public  transaction;  violation  of  Federal  or 
State  antitrust  statutes  or  commission  of 
embezzlement,  theft,  forgery,  bribery, 
falsification  or  destruction  of  records,  making 
false  statements,  or  receiving  stolen  property; 

(c)  Are  not  presently  indicted  or  otherwise 
criminally  or  civilly  charged  by  a 
governmental  entity  (Federal,  State  or  local) 
with  commission  of  any  of  the  offenses 
enumerated  in  paragraph  (l)(b)  of  this 
certification;  and 

(d)  Have  not  within  a  3-year  period 
preceding  this  application/proposal  had  one 
or  more  public  transactions  (Federal,  State,  or 
local)  terminated  for  cause  or  default. 

The  inability  of  a  person  to  provide  the 
certification  required  above  will  not 
necessarily  result  in  denial  of  participation  in 
this  covered  transaction.  If  necessary,  the 
prospective  participant  shall  submit  an 
explanation  of  why  it  cannot  provide  the 
certification.  The  certification  or  explanation 
will  be  considered  in  connection  with  the 
Department  of  Health  and  Human  Services 
(HHS)  determination  whether  to  enter  into 
this  transaction.  However,  failure  of  the 
prospective  primary  participant  to  furnish  a 
certification  or  an  explanation  shall 
disqualify  such  person  from  participation  in 
this  transaction. 

The  prospective  primary  participant  agrees 
that  by  submitting  this  proposal,  it  will 
include  the  clause  entitled  “Certification 
Regarding  Debarment,  Suspension, 
Ineligibility,  and  Voluntary  Exclusion — Lower 
Tier  Covered  Transaction."  provided  below 
without  modification  in  all  lower  tier  covered 
transactions  and  in  all  solicitations  for  lower 
tier  covered  transactions. 

Certification  Regarding  Debarment, 
Suspension,  Ineligibility  and  Voluntary 
Exclusion — Lower  Tier  Covered 
Transactions  (To  Be  Supplied  to  Lower  Tier 
Participants) 

By  signing  and  submitting  this  lower  tier 
proposal,  the  prospective  lower  tier 
participant,  as  dehned  in  45  CFR  Part  76, 
certifies  to  the  best  of  its  knowledge  and 
belief  that  it  and  its  principals: 

(a)  are  not  presently  debarred,  suspended, 
proposed  for  debarment,  declared  ineligible, 
or  voluntarily  excluded  from  participation  in 
this  transaction  by  any  federal  department  or 
agency. 


(b)  where  the  prospective  lower  tier 
participant  is  unable  to  certify  to  any  of  the 
above,  such  prospective  participant  shall 
attach  an  explanation  to  this  proposal. 

The  prospective  lower  tier  participant 
further  agrees  by  submitting  this  proposal 
that  it  will  include  this  clause  entitled 
"certification  Regarding  Debarment, 
Suspension,  Ineligibility,  and  Voluntary 
Exclusion— Lower  Tier  Covered 
Transactions."  without  modification  in  all 
lower  tier  covered  transactions  and  in  all 
solicitations  for  lower  tier  covered 
transactions. 

Attachment  G 

State  single  points  of  contact 
Alabama 

Mrs.  Moncell  Thomell,  State  Single  Point  of 
Contact,  Alabama  Department  of  Economic 
ft  Community  Affairs,  3465  Norman  Bridge 
Road,  Post  OfBce  Box  250347,  Montgomery, 
Alabama  36125-0347,  Telephone  (205)  284- 
6905. 

Arizona 

Ms.  Janice  Dunn,  Arizona  State 
Clearinghouse,  3800  N.  Central  Avenue, 
Fourteenth  Floor,  Phoenix,  Arizona  85012, 
Telephone:  (602)  280-1315. 

Arkansas 

Mr.  Joseph  Gillesbie,  Manager,  State 
Clearinghouse,  Office  of  Intergovernmental 
Service,  Department  of  Finance  and 
Administration,  P.O.  Box  3278,  Little  Rock, 
Arkansas  72203,  Telephone  (501)  371-1074. 
California 

Glenn  Stober,  Grants  Coordinator,  Office  of 
Planning  and  Research,  1400  Tenth  Street, 
Sacramento,  California  95814,  Telephone 
(916)  323-7480. 

Colorado 

State  Single  Point  of  Contact  State 
Clearinghouse,  Division  of  Local 
Government  1313  Sherman  Street  Room 
520,  Denver,  Colorado  80203,  Telephone 
(303)  666-2156. 

Cormecticut 

Under  Secretary,  Attn:  Intergovernmental 
Review  Coordinator,  Comprehensive 
Planning  Division,  Offfce  of  Policy  and 
Management  80  Washington  Street, 
Hartford,  Connecticut  06106-4459, 
Telephone  (203)  566-3410. 

Delaware 

Francine  Booth,  State  Single  Point  of  Contact, 
Executive  Department  Thomas  Collins 
Building,  Dover,  Delaware  19903, 
Telephone  (302)  736-3326. 

District  of  Columbia 

Lovetta  Davis,  State  Single  Point  of  Contact 
Executive  Office  of  the  Mayor,  Office  of 
Intergovernmental  Relations,  Room  416, 
District  Building,  1350  Pennsylvania 
Avenue,  NW.,  Washington,  D.C.  20004, 
Telephone  (202)  727-0111. 

Florida 

Karen  McFarland,  Director,  Florida  State 
Clearinghouse,  Executive  Office  of  the 
Governor,  Office  of  Planning  and 
Budgeting,  The  Capitol,  Tallahassee, 


Florida  32390-0001,  Telephone:  (904)  488- 
8114. 

Georgia 

Charles  R  Badger,  Administrator,  Georgia 
State  Clearinghouse,  270  Washington 
Street  SW.,  Atlanta,  Georgia  30334, 
Telephone  (404)  656-3855. 

Hawaii 

Mr.  Harold  S.  Masumoto,  Acting  Director, 
Office  of  State  Planning,  Department  of 
Planning  and  Economic  Development 
Office  of  the  Governor,  State  Capitol — 
Room  406,  Honolulu,  Hawaii  96813, 
Telephone  (808)  548-5893,  Fax  (808)  548- 
8172. 

Illinois 

Tom  Berkshire,  State  Single  Point  of  Contact 
Office  of  the  Governor,  State  of  Illinois, 
Springfield,  Illinois  62706,  Telephone  (217) 
782-8639. 

Indiana 

Frank  Sullivan,  Budget  Director,  State  Budget 
Agency,  212  State  House,  Indianapolis, 
Indiana  46204,  Telephone  (317)  232-5610. 
Iowa 

Steven  R.  McCann,  Division  for  Community 
Progress,  Iowa  Department  of  Economic 
Development  200  East  Grand  Avenue,  Des 
Moines,  Iowa  50309,  Telephone  (515)  281- 
3725. 

Kentucky 

Debbie  Anglin,  State  Single  Point  of  Contact, 
Kentucky  State  Clearinghouse,  2nd  Floor 
Capital  Plaza  Tower,  Frankfort  Kentucky 
40601,  Telephone  (502)  564-2382. 

Maine 

State  Single  Point  of  Contact  Attn:  Joyce 
Benson,  State  Planning  Office,  State  House 
Station  #38,  Augusta,  Maine  04333, 
Telephone  (207)  289-32B1. 

Maryland 

Mary  Abrams,  Chief,  Maryland  State 
Clearinghouse,  Department  of  State 
Planning,  301  West  Preston  Street 
Baltimore,  Maryland  21201-2365, 

Telephone  (301)  225-4490. 

Massachusetts 

State  Single  Point  of  Contact  Attn:  Beverly 
Boyle.  Executive  Office  of  Communities  ft 
Development,  100  Cambridge  Street  Room 
1803,  Boston,  Massachusetts  02202, 
Telephone  (617)  727-7001. 

Michigan 

Milton  O.  Waters.  Director  of  Operations, 
Michigan  Neighborhood  Builders  Alliance, 
Michigan  Department  of  Commerce, 
Telephone  (517)  373-7111. 

Please  direct  correspondence  to: 

Manager,  Federal  Project  Review,  Michigan 
Department  of  Commerce,  Michigan 
Neighborhood  Builders  Alliance,  P.O.  Box 
30242,  Lansing.  Michigan  46909,  Telephone 
(517)  373-6223. 

Mississippi 

Cathy  Mallette,  Clearinghouse  Officer, 
Department  of  Finance  and  Administration, 
Office  of  Policy  Development  421  West 
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Pascagoula  Street.  Jackson,  Mississippi 
39203,  Telephone  (601)  960-4280. 

Missouri 

Lois  PohL  Federal  Assistance  Clearinghouse, 
Office  of  Administration.  Division  of 
General  Services,  P.O.  Box  809.  Room  430. 
Truman  Building,  (efferson  City.  Missouri 
65102.  Telephone  (314)  751-4834. 

Montana 

Deborah  Stanton.  State  Single  Point  of 
Contact.  Intergovernmental  Review 
Clearinghouse,  c/o  Office  of  Budget  and 
Program  Planning,  Capitol  Station.  Room 
202 — State  CapitoL  Helena,  Montana  59620, 
Telephone  (406)  444-5522. 

Nevada 

Department  of  Administration.  State 
Clearinghouse.  Capitol  Complex.  Carson 
City.  Nevada  89710.  Attn:  John  B.  Walker. 
Clearinghouse  Coordinator. 

New  Hampshire 

Jeffery  H.  Taylor,  Director.  New  Hampshire 
Office  of  State  Planning.  Attn: 
Intergovernmental  Review  Process/James 
E.  Bieber,  2Vk  Beacon  Street.  Concord,  New 
Hampshire  03301,  Telephone  (603)  271- 
2155. 

New  Jersey 

Barry  Skokowski.  Director.  Division  of  Local 
Government  Services,  Department  of 
Community  Affairs,  CN  803,  Trenton.  New 
Jersey  08625-0803.  Telephone  (609)  292- 
6613. 

Please  direct  correspondence  and 
questions  to: 

Nelson  S.  Silver,  State  Review  Process. 
Division  of  Local  Government  Services,  CN 
803,  Trenton,  New  Jersey  08625-0803, 
Telei^one  (609)  292-9025. 

New  Mexico 

Aurelia  M.  Sandoval,  State  Budget  Division. 
DFA,  Room  190.  Bataan  Memorial  Building. 
Santa  Fe,  New  Mexico  87503,  Telephone 
(505)  827-3640,  Fax  (505)  827-3006. 

New  York 

New  York  State  Clearinghouse.  Division  of 
the  Budget,  State  Capitol.  Albany,  New 
York  12224,  Telephone  (518)  474-1605. 

North  Carolina 
Mrs.  Chrys  Baggett  Director, 
Intergovernmental  Relations,  N.C. 
Department  of  Administration,  116  W. 

Jones  Street,  Raleigh.  North  Carolina  27611, 
Telephone  (919)  733-0499. 

North  Dakota 

William  Robinson.  State  Single  Point  of 
Contact,  Office  of  Intergovernmental 
Affairs,  Office  or  Management  and  Budget, 
14th  Floor.  State  CapitoL  Bismarck.  North 
Dakota  58506,  Telephone  (701)  224-2094. 

Ohio 

Larry  Weaver,  State  Single  Point  of  Contact, 
State/Federal  Funds  Coordinator.  State 
Clearinghouse,  Office  of  Budget  and 
Management  30  East  Broad  Street  34th 
Floor.  Columbus.  C^o  43266-0411, 
Telephone  (614)  466-0696. 


Oklahoma 

Don  Strain,  State  Single  Point  of  Contact. 
Oklahoma  Department  of  Commerce. 

Office  of  Federal  Assistance  Management. 
6601  Broadway  Extension,  Oklahoma  City, 
Oklahoma  73116,  Telephone  (405)  843-9770. 
Rhode  Island 

Daniel  W.  Varin.  Associate  Director, 

Statewide  Planning  Program,  Department 
of  Administration.  Division  of  Planning,  265 
Melrose  Street  Providence,  Rhode  Island 
02907,  Telei^ne  (401)  277-2656. 

Please  direct  correspondence  and 
questions  to: 

Review  Coordinator,  Office  of  Strategic 
Planning. 

South  Carolina 

Danny  L  Cromer,  State  Single  Point  of 
Contact,  Grant  Services,  Offfce  of  the 
Governor,  1205  Pendleton  Street  Room  477, 
Columbia,  South  Carolina  29201,  Telephone 
(803)  734-0493. 

South  Dakota 

Susan  Comer,  State  Clearinghouse 
Coordinator.  Office  of  the  Governor,  500 
East  Capitol,  Pierre.  South  Dakota  57501, 
Telephone  (605)  773-3212. 

Tennessee 

Charles  Brown.  State  Single  Point  of  Contact 
State  Piaiming  Office.  500  Charlotte 
Avenue.  309  John  Sevier  Building. 

Nashville,  Tennessee  37219,  Telephone 
(615)  741-1676. 

Texas 

Tom  Adams,  Governor's  Office  of  Budget  and 
Planning.  P.O.  Box  12428,  Austin,  Texas 
78711,  Telephone  (512)  463-1778. 

Utah 

Utah  State  Clearinghouse,  Office  of  Planning 
and  Budget  Attn:  Carolyn  Wri^t  Room 
116  State  Capitol,  Salt  Lake  City.  Utah 
84114.  Telephone  (801)  538-1535. 

Vermont 

Bernard  D.  Johnson,  Assistant  Director, 

Office  of  Policy  Research  &  Coordination, 
Pavilion  Office  Building,  109  State  Street. 
Montpelier,  Vermont  05602,  Telephone 
(802)  828-3326. 

Washington 

Marilyn  Dawson,  Washington 
Intergovernmental  Review  Process, 
Department  of  Community  Development. 

9th  and  Columbia  Building.  Mail  Stop  GH- 
51,  Olympia,  Washington,  98504-4151, 
Telephone  (206)  753-497& 

West  Virginia 

Fred  Cutlip,  Director,  Community 
Development  Division,  Governor's  Office  of 
Community  and  Industrial  Development. 
Building  #6,  Room  553,  Charleston,  West 
Virginia  25305,  Telephone  (304)  348-4010. 
Wisconsin 

William  C.  Carey,  Federal/State  Relations, 
IGA  Relations,  101  South  Webster  Street, 
P.O.  Box  7864,  Milwaukee,  Wisconsin  53707, 
Telephone  (608)  266-1741. 

Please  direct  correspondence  and 
questions  to: 


William  C.  Carey,  Section  Chief,  Federal/ 

State  Relations  Office,  Wisconsin 
Department  of  Administration.  (608)  266- 
0267. 

Wyoming 

Ann  Redman.  State  Single  Point  of  Contact, 
Wyoming  State  Clearinghouse,  State 
Planning  Coordinator's  Office.  Capitol 
Building,  Cheyenne,  Wyoming  82002, 
Telephone  (307)  777-7574. 

Territories 

Guam 

Michael  J.  Reidy,  Director.  Bureau  of  Budget 
and  Management  Research,  Office  of  the 
Governor.  P.O.  Box  2950,  Agana.  Guam 
96010.  Telephone  (671)  472-2285. 

Northern  Mariana  Islands 
State  Single  Point  of  Contact.  Planning  and 
Budget  Office.  Offfce  of  the  Governor. 
Saipan,  CM.  Northern  Mariana  Islands 
96950. 

Puerto  Rico 

Patria  Custodio/Israel  Soto  Marrero. 
Chairman/Director.  Puerto  Rico  Planning 
Board,  Minillas  Government  Center.  P.O. 

Box  41119.  San  Ju^n,  Puerto  Rico  00940- 
9985,  Telephone  (809)  727-4444. 

Virgin  Islands 

Jose  L  George,  Director,  Office  of 
Management  and  Budget,  No.  32  &  33 
Kongens  Gade,  Charlotte  Amalie.  V.L 
00802,  Telephone  (809)  774-0750. 

For  OMB  Purposes  Only  File  originated:  9-2- 
88  “Contacts" 

Attachment  H 

Certification  Regarding  Lobbying 
Certification  for  Contracts.  Grants  Loans,  and 
Cooperative  Agreements 
The  undersigned  certifies,  to  the  best  of  his 
or  her  knowledge  and  belief,  that: 

(1)  No  Federal  appropriated  funds  have 
been  paid  or  will  be  paid,  by  or  on  behalf  of 
the  undersigned,  to  any  person  for  influencing 
or  attempting  to  influence  an  officer  or 
employee  of  any  agency,  a  Member  of 
Congress,  an  officer  or  employee  of  Congress, 
or  an  employee  of  a  Member  of  Congress  in 
connection  with  the  awarding  of  any  Federal 
contract,  the  making  of  any  Federal  grant,  the 
making  of  any  Federal  loan,  the  entering  into 
of  any  cooperative  agreement,  and  the 
extension,  continuation,  renewal, 
amendment,  or  modification  of  any  Federal 
contract,  grant,  loan,  or  cooperative 
agreement. 

(2)  If  any  funds  other  than  Federal 
appropriated  funds  have  been  paid  or  will  be 
paid  to  any  person  for  influencing  or 
attempting  to  influence  an  officer  or 
employee  of  any  agency,  a  Member  of 
Congress,  an  officer  or  employee  of  Congress, 
or  an  employee  of  a  Member  of  Congress  in 
connection  with  this  Federal  contract,  grant, 
loan,  or  cooperative  agreement,  the 
undersigned  shall  complete  and  submit 
Standard  Porm-LLL,  “Ihsclosure  Form  to 
Report  Lobbying,”  in  accordance  with  its 
instructions. 


(3)  The  undersigned  shall  require  that  the 
language  of  this  certification  be  included  in 
the  award  documents  for  all  subawards  at  all 
tiers  (including  subcontracts,  subgrants,  and 
contracts  under  grants,  loans,  and 
cooperative  agreements]  and  that  all 
subrecipients  shall  certify  and  disclose 
accordingly.  This  certification  is  a  material 
representation  of  fact  upon  which  reliance 
was  placed  when  this  transaction  was  made 
or  entered  into.  Submission  of  this 
certification  is  a  prerequisite  for  making  or 
entering  into  this  transaction  imposed  by 
section  1352,  title  31.  U.S.  Code.  Any  person 
who  fails  to  file  the  required  certification 
shali  be  subject  to  a  civil  penalty  of  not  less 
than  $10,000  and  not  more  than  $100,000  for 
each  such  failure. 


Statement  for  Loan  Guarantees  and  Loan 
Insurance 

The  undersigned  states,  to  the  best  of  his  or 
her  knowledge  and  belief,  that: 

If  any  funds  have  been  paid  or  will  be  paid 
to  any  person  for  influencing  or  attempting  to 
influence  an  officer  or  employee  of  any 
agency,  a  Member  of  Congress,  an  officer  or 
employee  of  Congress,  or  an  employee  of  a 
Member  of  Congress  in  connection  with  this 
commitment  providing  for  the  United  States 
to  insure  or  guarantee  a  loan,  the  undersigned 
shall  complete  and  submit  Standard  Form- 
IJi-r  “Disclosure  Form  to  Report  Lobbying.” 
in  accordance  with  its  instructions. 

Submission  of  this  statement  is  a 
prerequisite  for  making  or  entering  into  this 
transaction  imposed  by  section  1352,  title  31. 


U.S.  Code.  Any  person  who  fails  to  file  the 
required  statement  shall  be  subject  to  a  civil 
penalty  of  not  less  than  $10,000  and  not  more 
than  $100,000  for  each  such  failure. 

Signature 

Tide 

Organization 

Date 

nUJNO  CODE  413IMI1-M 
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DISCLOSURE  OF  LOBBYING  ACTIVITIES 

Complete  this  fonn  to  disclose  lobbying  activities  pursuant  to  31  U3.C.  1352 
(Sec  reverse  for  public  burden  disclosure^ 


Appwd  by  OMS 

osaa-ooaa 


1.  Type  of  Federal  Actkm: 

□  a.  coittract 
b.  grant 

c  cooperative  agreement 
d.  low 

e.  loan  guarantee 
f.  loan  msuratKe 


4.  Name  and  Address  of  Reporting  Entity: 


2.  Stains  of  Federal  Action: 

□  a.  bid/offer/application 
b.  initial  award 
c.  post-award 


□  Prime 


□  Subawardee 

Tier _ ,  M  known: 


X  Report  Type: 

□  a.  initial  filirtg 

b.  material  cnartge 
For  MaterW  Chai^  Only: 

year  _  quarter 

date  of  last  report  _ 


5.  If  Reporting  Entity  in  Na  4  is  Subawardcc,  Enter  Name 
and  Addresa  of  Pibne: 


Congressional  DistricI,  if  known: 


X  Federal  Dcpartmcnl/Agency: 


al  District  if  known: 


7.  Federal  Program  Name/Description: 


I.  Federal  Action  Number,  if  known: 


a.  Name  and  Address  of  Lobbying  Entity 

Uf  mdiwdmJ.  Ust  name,  first  name.  Ml): 


CFDA  Number,  if  appheabte: 


Award  Amount  if  known: 
$ 


b.  Individuals  Performing  Sci 

.  different  from  No.  lOaJ 
(last  name,  first  name.  Ml): 


Services  (including  address  if 


tied)  ConbnuMon 


11.  Amount  of  Payment  (check  all  that  apply): 

S  _  □  actual  □  planrred 


12.  Form  of  Payment  (check  aB  that  apply): 

□  a.  cash 

□  b.  in-kmd;  tpedfy.  future 

value  _ 


12.  Type  of  Payment  (check  all  that  apply): 

'  □  a.  retairrer 

□  b.  one-time  fee 

□  c  contmission 

□  d.  contingent  fee 

□  e.  deferred 

□  f.  other;  specify:  _ 


14.  Rricf  Description  of  Services  Performed  or  to  be  Performed  and  Dalets)  of  Service,  including  officerfs),  employects), 
ur  Memberfs)  cordacted,  for  Payment  Imficated  In  Mem  11: 


IS.  Contimution  Sbeetis)  SF-IM-A  attached:  □  Yes  □  No 


mMsw  a  •  M*wW  nomniMtan  Signature:  _____ 

•S  bf  Um  Urn  UWm  iMi 

ww  PrintName:  — 

W  lasomS  ••  Ow  Cmmn  wS- 

bmactlaM.  my  pawn  atw  Wb  ••  Title:  -n 

KtwaUiiSpMHiafUaMUn«Mii 

mtawdkteum.  TeiephoneNo.:. 
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Instructions  for  Completion  of  SF-4XL, 
Disclosure  of  Lobbying  Activities 

This  disclosure  form  shall  be  completed  by 
the  reporting  entity,  whether  subawardee  or 
prime  Federal  recipient,  at  the  initiation  or 
receipt  of  a  covered  Federal  action,  or  a 
material  change  to  a  previous  filing,  pursuant 
to  title  31  U.S.C.  section  1352.  The  Rling  of  a 
form  is  required  for  each  payment  or 
agreement  to  make  payment  to  any  lobbying 
entity  for  influencing  or  attempting  to 
influence  an  officer  or  employee  of  any 
agency,  a  Member  of  Congress,  an  officer  or 
employee  of  Congress,  or  an  employee  of  a 
Member  of  Congress  in  connection  with  a 
covered  Federal  action.  Use  the  SF-LLL-A 
Continuation  Sheet  for  additional  information 
if  the  space  on  the  form  is  inadequate. 
Complete  all  items  that  apply  for  both  the 
initial  Tiling  and  material  change  report.  Refer 
to  the  implementing  guidance  published  by 
the  Office  of  Management  and  Budget  for 
additional  information. 

1.  Identify  the  type  of  covered  Federal 
action  for  which  lobbying  activity  is  and/or 
has  been  secured  to  influence  the  outcome  of 
a  covered  Federal  action. 

2.  Identify  the  status  of  the  covered  Federal 
action. 

3.  Identify  the  appropriate  classification  of 
this  report.  If  this  is  a  followup  report  caused 
by  a  material  change  to  the  information 
previously  reported,  enter  the  year  and 
quarter  in  which  the  change  occurred.  Enter 
the  date  of  the  last  previously  submitted 
report  by  this  reporting  entity  for  this  covered 
Federal  action. 

4.  Enter  the  full  name,  city,  address,  state 
and  zip  code  of  the  reporting  entity.  Include 
Congressional  District,  if  known.  Check  the 
appropriate  classification  of  the  reporting 
entity  that  designates  if  it  is,  or  expects  to  be, 
a  prime  or  subaward  recipient.  Identify  the 
tier  of  the  subawardee,  e.g.,  the  flrst 
subawardee  of  the  prime  is  the  1st  tier. 
Subawards  include  but  are  not  limited  to 
subcontracts,  subgrants  and  contract  awards 
under  grants. 

5.  If  the  organization  Tiling  the  report  in 
item  4  checks  “Subawardee",  then  enter  the 
full  name,  address,  city,  state  and  zip  code  of 
the  prime  Federal  recipient.  Include 
Congressional  District,  if  known. 

6.  Enter  the  name  of  the  Federal  agency 
making  the  award  or  loan  commitment. 
Include  at  least  one  organizational  level 
below  agency  name,  if  known.  For  example. 
Department  of  Transportation,  United  States 
Coast  Guard. 

7.  Enter  the  Federal  program  name  or 
description  for  the  covered  Federal  action 
(item  1).  If  known,  enter  the  full  Catalog  of 
Federal  Domestic  Assistance  (CFDA)  number 
/or  grants,  cooperative  agreements,  loans, 
and  loan  commitments. 

8.  Enter  the  most  appropriate  Federal 
identifying  number  available  for  the  Federal 
action  identified  in  item  1  (e.g..  Request  for 
Proposal  (RFP)  number.  Invitation  for  Bid 
(IFB)  number  grant  announcement  number, 
the  contract,  grant,  or  loan  award  number; 
the  application/proposal  control  number 
assigned  by  the  Federal  agency).  Include 
prefixes,  e.g..  “RFP-DE-90-001.” 

9.  For  a  covered  Federal  action  where  there 
has  been  an  award  or  loan  commitment  by 


the  Federal  amney,  enter  the  Federal  amount 
of  the  award/loan  commitment  for  the  prime 
entity  identified  in  item  4  or  5. 

10.  (a)  Enter  the  full  name,  address,  city, 
state  and  zip  code  of  the  lobbying  entity 
engaged  by  the  reporting  entity  i^ntified  in 
item  4  to  influence  the  covered  Federal 
action. 

(b)  Enter  the  full  names  of  the  individual(s) 
performing  services,  and  include  full  address 
if  different  from  10(a).  Enter  Last  Name,  First 
Name,  and  Middle  Initial  (Ml). 

11.  Enter  the  amount  of  compensation  paid 
or  reasonably  expected  to  be  paid  by  the 
reporting  entity  (item  4)  to  the  lobbying  entity 
(item  10).  Indicate  whether  the  payment  has 
been  made  (actual)  or  will  be  made 
(planned).  Check  all  boxes  that  apply.  If  this 
is  a  material  change  report,  enter  the 
cumulative  amount  of  payment  made  or 
planned  to  be  made. 

12.  Check  the  appropriate  box(e8).  Check 
all  boxes  that  apply.  If  payment  is  made 
through  an  in-kind  contribution,  specify  the 
nature  and  value  of  the  in-kind  payment. 

13.  Check  the  appropriate  box(es).  Check 
all  boxes  that  apply.  If  other,  specify  nature. 

14.  Provide  a  specific  and  detailed 
description  of  the  services  that  the  lobbyist 
has  performed,  or  will  be  expected  to 
perform,  and  the  date(s)  of  any  services 
rendered.  Include  all  preparatory  and  related 
activity,  not  just  time  spent  in  actual  contact 
with  Federal  officials.  Identify  the  Federal 
official(s)  or  employee(s)  contacted  or  the 
officer(s),  employee(s),  or  Member(s)  of 
Congress  that  were  contacted. 

15.  Check  whether  or  not  a  SF-LLL-A 
Continuation  Sheet(s)  is  attached. 

16.  The  certifying  official  shall  sign  and 

date  the  form,  print  his/her  name,  title,  and 
telephone  number.  ^ 

Public  reporting  burden  for  this  collection 
of  information  is  estimated  to  average  30 
minutes  per  response,  including  time  for 
reviewing  instructions,  searching  existing 
data  sources,  gathering  and  maintaining  the 
data  needed,  and  completing  and  reviewing 
the  collection  of  information.  Send  comments 
regarding  the  burden  estimate  or  any  other 
aspect  of  this  collection  of  Information, 
induding  suggestions  for  reducing  this 
burden,  to  the  Office  of  Management  and 
Budget,  Paperwork  Reduction  Project  (0348- 
0046),  Washington,  DC  20503. 

Attachment  I 

The  following  DHHS  regulations  apply  to 
all  applicants/grantees  under  the 
Demonstration  Partnership  Program: 

Title  45  of  the  Code  of  Federal  Regulations: 
Part  16— Procedures  of  the  Departmental 
Grant  Appeals  Board 
Part  74 — Administration  of  Grants  (non¬ 
governmental) 

Part  74 — Administration  of  Grants  (state  and 
local  governments  and  Indian  Tribal 
affiliates): 

Sections 

74.62(a)  Non-Federal  Audits 

74.173  Hospitals 

74.174(b)  Other  Nonprofit  Organizations 

74.304  Final  Dedsions  in  Disputes 

74.710  Real  Property,  Equipment  and 
Supplies 

74.715  General  Program  Income 


Part  75— Informal  Grant  Appeal  Procedures 
Part  76— Debarment  and  Suspension  form 
Eligibility  for  Financial  Assistance 
Subpart  F — Drug  Free  Workplace 
Requirements 

Part  80 — Non-discrimination  Under  Programs 
Receiving  Federal  Assistance  through  the 
Department  of  Health  and  Human 
Services  Effectuation  of  Title  VI  of  the 
Civil  Rights  Act  of  1964 
Part  81 — Practice  and  Procedures  for 
Hearings  Under  Part  80  of  this  Title 
Part  83 — Nondiscrimination  on  the  basis  of 
sex  in  the  admission  of  individuals  to 
training  programs 

Part  84 — Non-discrimination  on  the  Basis  of 
Handicap  in  Programs 
Part  91 — Non-discrimination  on  the  Basis  of 
Age  in  Health  and  Human  Services 
Programs  or  Activities  Receiving  Federal 
Financial  Assistance 
Part  92 — Uniform  Administrative 
Requirements  for  Grants  and 
Cooperative  Agreements  to  States  and 
Local  Governments  (Federal  Register. 
March  11. 1988) 

Part  93 — New  Restrictions  on  Lobbying 
Part  100— Intergovernmental  Review  of 
Department  of  Health  and  Human 
Services  Programs  and  Activities 

Attachment  J 

[Optional  Checklist  (for  use  of  applicant  only)  to 
verify  contents  of  application] 


Check 


A  Application  contains: 

1.  Table  of  Contents..- . - . 

2.  Completed  and  signed  Sf  424,  Appli¬ 
cation  for  Federal  Assistance . 

3.  Completed  SF  424A.  Budget  Informa¬ 
tion— NorvConstniction  Programs . 

4.  Narrative  budget  justification  for  each 

object  class  category  required  under 
Section  B,  SF-424A . . 

5.  Signed  ^-4248,  Assurances— Non- 

Ckxistruction  Programs . 

6.  A  signed  and  dated  copy  of  Certifica- 

tioo  Regarding  Lobbying . 

7.  A  completed,  signed,  and  dated  Dis¬ 

closure  of  Lobbying  Activities  form.  H 
appropriate . 

8.  An  Executive  Summary . . . . 

9.  A  project  narrative  with  the  required 

components . 

10.  Maintenance  of  Effort  Certification — 

11.  Letter  signed  by  CSBG  Director  con¬ 
firming  eligibility . . . 

12.  IRS  letter  on  rxxvprofit  status,  where 

applicable . . . 

13.  Single  Point  of  Contact  Comments,  if 

applirabie  and  available . 

14.  Letters  of  match  commitment  or  let¬ 
ters  of  intent . . . 

15.  A  current  listing  of  all  sources  of 

funds  and  projects  operated  in  the 
applicant's  current  operating  year . 

16.  [For  continuation  projects  only]  The 

preliminary  evaluation  of  the  original 
project . . . 

17.  A  self-addressed  mailing  label  which 

can  be  affixed  to  a  postcard  to  ac¬ 
knowledge  receipt  of  application . 

B.  Application  does  not  exceed  a  total  of 

50  pages . 
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Organization 


[Optionat  Checklist  (for  use  of  applicant  only)  to 
verify  contents  of  application] 


Check 


C.  Application  includes  one  original  and 

four  copies,  printed  on  white  SVk  by  11 
irwh  paper,  two  holed  punched  at  the 
top  center  arxl  fastened  separately  with 
a  compressor  slide  paper  fastener,  such 
as  an  ACCO  dip,  or  a  binder  dip.  The 
submission  of  bound  applications,  or  ap¬ 
plications  enclosed  in  binders,  is  specifi¬ 
cally  discouraged .  (  ] 

D.  Applicant  is  aware  that  In  signing  arxf 
submitting  the  application  for  funds 
under  the  DPP  Program,  it  is  certifying 
that  it  has  read  and  understood  the 
Federal  Guideiines  concerning  a  drug- 
free  workplace  artd  the  debarment  regu¬ 
lations  set  forth  In  attachments  E  and  F 


respectively-. 


(  1 


Certification  Regarding  Maintenance  of 
Effort 

The  undersigned  certifies  that: 

(1)  activities  funded  under  this  program 
announcement  are  in  addition  to,  and  not  in 
substitution  for,  activities  previously  carried 
on  without  Federal  assistance. 

(2)  funds  or  other  resources  currently 
devoted  to  activities  designed  to  meet  the 
needs  of  the  poor  within  a  community,  area, 
or  State  have  not  been  reduced  in  order  to 
provide  the  required  matching  contributions. 

When  legislation  for  a  particular  block 
grant  permits  the  use  of  its  funds  as  match, 
the  applicant  must  show  that  it  has  received 
a  real  increase  in  its  block  grant  allotment 
and  must  certify  that  other  anti-poverty 
programs  will  not  be  scaled  back  to  provide 
the  match  required  for  this  project. 


Authorized  Signature 

Title 

Date 

(FR  Doc.  92-9453  Filed  4-28-92;  6:45  am] 
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